YTBEPXJAEHO

I Toctanornenue I Ipes a CoBeta
Deneparpn podcoro3oB benapycu
28.07.2023 Ne 170

METOJUYECKUE PEKOMEHJIALIUUN

M0 JIeJIONPOU3BOACTBY B TEPBUYHBIX
poCOIO3HBIX OPTaHU3AIUAX

Hactosimue Mertoauueckue peKOMEHJAIMU TOATOTOBIICHBI IS
NEPBUYHBIX MPO(PCOIO3HBIX OpraHu3aluii B 1EMAX KOHKPETU3aIuu
nopsijika BEJICHUS 00IIIEeTo JAeI0MPOU3BOICTRA.

[Tonoxenus: MeToauueckux PEKOMEHIAIMI OTPa)KatoT OCOOEHHOCTH
CO3/IaHMsl, PETUCTpal U OoPopMIICHUS HanOoJiee BAXKHBIX JOKYMEHTOB
MEPBUYHBIX MPO(PCOIO3HBIX OpraHu3aIlnil.

B Metoanueckux peKOMEHIALMIX CoepKaTcss (PopMbl MPOTOKOJIOB
3aCeJaHUM BBICIIUX, PYKOBOJSIIUX OPraHOB IMEPBUYHBIX MPOCO3HBIX
OpTraHu3aIui, PaCTIOPSAUTEIBHBIX W HEKOTOPBIX JAPYTUX JTOKYMEHTOB, a
TakXke oOpalaercss BHHMaHUE Ha TOPSAOK COCTaBJICHHS HOMEHKJIATYP
nen, GopMUpOBaHUS JIe] U Mepeladyl UX B apXHUB.
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I'JIABA 1
OBIIME ITOJIOKEHW A
Jenonpons3BOACTBO — 3TO  JEATEIBHOCTb, OOECIEYMBAIOIIAS

JTOKYMEHTUPOBAHHUE U OPTaHU3AINIO PA0OTHI C JOKYMEHTAMHU.

Jlenonpou3BOCTBO B TMEPBUYHBIX MPO(PCOIO3HBIX OpraHU3aIUsIX
(manee — IIITO) Bemercsi OTAEIBLHO OT JIEIONPOU3BOACTBA OPTraHU3AIINH,
BKJIIOUAET B c€0sl oopMIICHUE JIOKYMEHTOB, PETHUCTPAIIMIO BXOJAIICH U
UCXOASIIECH KOPPECIOH/ICHIIMN, KOHTPOJIb HCIOJHEHHUS, COCTABJICHUE
OPOTOKOJIOB ~ 3aceJaHuid  BbICIIMX  (coOpaHusi,  KOH(EpPEHUHUH),
pyKOBOISIIUX (TIPOQCOIO3HBIA KOMUTET, MPE3UAUYM MPO(HCOI3HOTO
KOMUTETA (MpPU €ro HaJIW4YKMH)) OPraHOB, CO3JAHUE PACHOPSAUTEIbHBIX
JOKYMEHTOB,  (opMupoBaHuEe  Jel, O0OECHEYeHHUE  COXPAHHOCTHU
JIOKYMEHTOB, TIepe/lady WX Ha XpaHEHHUE B apXUB OpraHU3alliH.

IIpencenarens 11O xak pykOBOAWTENbF HECET OTBETCTBEHHOCTH 3a
OpraHM3alMi0 W BEACHUE JIEJONPOU3BOJACTBA, BBINOJIHEHUE MPABUI
pabOThI C JOKYMEHTAMHU.

PexkBu3uThl N10KyMeHTOB, co3naBaeMbix B IIIIO, odopmistorcs B
COOTBETCTBUM C  TpeOOBAaHMAMHU  TOCYJAAPCTBEHHOIO  CTaHJapTa
Pecnyonuku benapycs CTh 6.38-2016 "VYHuduiupoBaHHble CHUCTEMBbI
nokymentauun Pecnyonuku  benmapych. Cucrema oOpraHu3alOHHO-
pacropsiAUTENbHOM ~ JOKyMeHTanuuu. TpeboBaHus K  OQOPMIICHHUIO
JOKYMEHTOB".

B mpomnecce pabotei ¢ pokymentamu B IIIIO Heobxoammo
cobmoaars TpeOoBaHud MHCTpyKUMM TIO  JEJIONPOU3BOJACTBY B
rOCYJIApCTBEHHBIX  OPTraHax, WHBIX OpPraHU3alMsaX, YTBEPKICHHON
nmocTaHoBieHHEeM MuHucTepcTBa rocturuu Pecnyonmku bemapyce ot
19.01.2009 Ne 4 (B pea. noctanoBieHuss Muntocta ot 30.08.2022 Ne 113),
(manmee — MHCTpYyKIIMSI IO JIEIONPOU3BOICTBY). BbIIOTHEHUE MOJOKEHUH
NHcTpykIMM MO JCJNONPOM3BOJACTBY  O0ECHEUUT  FOPUAUYECKYIO
3HAYUMOCTh JOKYMEHTOB, OIIEPATUBHOEC MX HWCIOJHEHUE, a TaKKe
ynpoctut ydeT nocrymnatonieit B [1110 undopmarnum.
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['JTABA 2
PETUCTPALIMIA JOKYMEHTOB
B IIEPBUYHOMU ITPODPCOKO3HOU OPI"AHU3 AL

Perncrpanmusi JQOKYMEHTOB — 3allUCh YY€THBIX JAHHBIX O
JOKYMEHTE B  PErUCTpAllMOHHONM (QopMe ¢ NOPUCBOCHUEM EMY
PETUCTPALIMOHHOTO HUHJACKca, ¢uKcupyromas (akT ero Cco3JIaHus,
MOJTYYCHHUS WA OTIPABKH.

Peructpanuu mnojjexar BXOISIIUE, HUCXOASAIME U BHYTPEHHUE
JTIOKYMEHTBI, TPeOyIolliie Y4eTa, KOHTPOJISI M UCTIOJTHeHUsI. JIOKYyMEHTHI,
noctynatormue B IIIIO, wMoryr OBITH  3aperUCTPUPOBAHBI  C
UCIIOJIb30BAaHUEM  clieayromux ¢opm (mpuioxkeHue 1): KypHayoB
pETUCTpAllMM  PETUCTPALMOHHO-KOHTPOJIbHBIX ~ KapTOYEK,  KOTOpbIC
3aMOJIHSIOTCA Ha OyMa)KHOM WJIM 3JIEKTPOHHOM HOCHUTENE (MpU HATUYUHU
CHCTEMBI DJICKTPOHHOTO JIOKYMEHTO000pOTA).

KypuanbHass ¢GopMa perucTpaluv KOPPECHOHACHIIMM  MOXKET
ucnojb3oBatbcs B IIIIO npu HE3HAYMTETLHOM KOJMYECTBE JOKYMEHTOB
(mo 600 B TOM).

Bxopsuiue, ucxoasuime W BHYTPEHHUE JTOKYMEHTHI (IIPOTOKOJIBI,
MOCTAHOBJICHUSI, PACIOPSLKEHUS, JOKJIAHbIE 3alMCKH, 3asBJICHUS U Ap.)
PEruCTPUPYIOTCH B OTAEJIbHBIX KyPHAJIAX MO BHAAM H0KyMeHTOB. llpu
HE00XOIMMOCTH KYPHAJbI MOIYT OBbITH [IONOJHEHbI TrpadaMu
"Ucnoanuress', ""Cpok nosyuenus orsera’’, ""Bug nokymenra' u ap.

Bxopsuiue MOKyMEHTHI AOJAKHBI OBITh 3apErMCTPUPOBAHBI B JICHD
NOCTYIUIEHUS, HCXOJAIINE — B JICHb NOANUCAHHS, NPOTOKOJBI U
MOCTAHOBJIEHUST — JIHEM 3aCEaHUsl BBICHIET0, PYKOBOJSIIMX OpPTaHOB,
aKThl — B JICHb COCTaBJICHUSI.

Ha Bcex nocTynuBIIMX JOKYMEHTaX B IIPABOM HWJKHEM YIUIYy
EPBOTO JUCTa  MPOCTaBJISIETCA OTMETKA O MOCTYIUJIEHUH
(perucTpaOHHbI MHACKC). PerucTpalimoHHBIM HMHACKCOM BXOJSIIETO
JOKYMEHTa  SIBIIIETCSI  MOPSIAKOBBIA  PETHCTPAMOHHBIA  HOMED,
PUCBaMBAEMBbIN B Mpeiesiax KaJeHIapHOro roja.

NHaekc UCXOMSIIEro JOKYMEHTAa BKJIIOYAET WHJIEKC Jiefla Mo
HOMEHKJIaType JieJ, B KOTOPOM OyJIeT XpaHUTHCA KOIHS OTIPABIISIEMOTO
JOKyMEHTa, M uepe3 ApoO0b — MOPSIKOBBIA PETUCTPALIMOHHBIA HOMED,
PUCBauBAEMBbIN UCXOASAIIUM JOKYMEHTaM B npeaenax
JENOMPOU3BOJICTBEHHOTO (KAJIEHAAPHOT0) roJia.

Hanpuwmep: 12-5/48 (rne 12-5 — unaekc aena no HoMeHkiarype, 48 —
HOPSIKOBBIM HOMEP, IPUCBOCHHBIN TIPY PETUCTPAIINN ).

PervctpaiimoHHbIMUA MHIEKCAMH TIPOTOKOJIA W TIOCTAHOBJICHUS SIBIISTFOTCS
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HOPSIIKOBBIE PETUCTPALIMOHHBIE HOMEPA, IPUCBANBAEMBIE JaHHBIM JIOKYMEHTAM
B Ipeiesiax JSJIONMPOU3BOICTBEHHOIO (KaJIeH1IapHOI0) Iojia.

PacniopsbxeHust 110 OCHOBHOW JIEATENILHOCTH, 0 JMYHOMY COCTaBy, I10
aJIMUHUCTPATUBHO-XO3SIMICTBEHHBIM BOITPOCAM PETUCTPUPYIOTCS OTEIBHO.

PeructpalluOHHBIM MHJEKCOM PACHOPSIKEHUS IO JIMYHOMY COCTaBY
ABJAETCA TOPSAKOBBI PETUCTPALIMOHHBIA HOMEP, NIPUCBAMBAEMbIN B
npejaenax AJONPOU3BOJICTBEHHOTO (KAJIEHIapHOTO) TOa, JOMOIHEHHBIN
auteport "K" (111 TOKYMEHTOB 55-JIETHEr0 cpoka XpaHeHus) uiu "n" (ass
JOKYMEHTOB 3-JIETHETO CPOKa XpPAHEHUS).

Perucrpanus BXOASIIMX U UCXOIAIIMX JOKYMEHTOB, NIEPEAaBaeMbIX
M0 KaHaJiaM JJIEKTPOCBs3U ((pakcuMUIIbHASI CBSI3b, DJICKTPOHHAS MOYTA U
Ip.), IPOU3BOJIUTCS B TOM K€ MOPSAJIKE, UTO U JOKYMEHTOB, MEPEAABAEMbBIX
B I1ITO mo mouTe Uiy Apyrum Crocooom.



[Tpunoxenue 1

K TIJIaB€

2 "Peructpanms

JOKYMEHTOB B  IEPBHUYHOU
po(CoOr03HOM OpraHu3aIum’

@opMbI perucTpaluu 10KyMEeHTOB

KypHau perucrpanumu BXOASAUAX J0KYMEHTOB

Jlata
TMOCTYTLIE-
Koppecnionent Pezomonust
HUS U PPECTIOHICHT, H Cpok | OtmeTKa 00
Jiata v UHJIEKC Kpatkoe | wim komy
WHJIEKC UCTION- | UCTIOJTHEHUU
MOCTYTHMBIIETO | COACPIKAHUE | HarpaBJIeH
(HOMED) HEHHS | JOKYMEHTa
JIOKyMEHTa JIOKYMEHT
JTIOKYMEH-
Ta
1 2 3 4 3) 6
AKypHaJu perucrpanuu UCXOASIIUX JOKYMEHTOB
JlaTta u 0
TMETKa 00
ABJICKY Koppecnonnent Kpartkoe conepxanue| oo nmemm
(HOMED) JTOKYMEHTa TOKYMGHTA
TOKYMEHTA M
1 2 3 4
KypHaa perucrpauuu
MOCTAHOBJICHUN (PacOPSIZKEHU)
JlaTa u
HOMED
IIOCTaHOBJIC- Kparkoe Hcnonnurens Ormerka 06
CoJIepKaHue VCIOJIHEHU U
HUS JIOKYMEHT2 (MCTIOTHUTENN ) TOKYMEHTa
(pacnopsixe- M M
HUS)
1 2 3 4
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(I)opMa pel"I/ICTpaIII/IOHHO-KOHTpOJ’IbHOﬁ KapTO4YKHA JOKYMCHTOB

1234567891011121314151617 18192021 22 23242526 27 28 29 30 31

CpOK MCTIOJIHEHUS

HazBanue Buna
JIOKYMEHTA

ABTOp
(KOpPECIIOHJICHT)

I[aTa U MHIACKC IMOCTYIIICHUA

Jlata u MHIEKC TOKYMEHTa

3aroJiIoBOK (KpaTKoe COJIepKaHue)

PCSOJIIOHI/IH NJIN KOMY HAIIPpaBJICH TOKYMCHT

OtMmeTka 00 UCTIOJHEHUH JIOKYMEHTA

Obopomnas cmopoHa

KoHTpOJIbHBIE OTMETKH

dong Ne

Onuce Ne

Jemno Ne

['JIABA 3
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OPOPMIJIEHUE TTPOTOKOJIOB
B IIEPBUYHOMU ITPOD®COKO3HOU OPI"AHU3ALINA

ITPOTOKOJI — J0KyMeHT, B KOTOpOM (UKCUPYETCS X0
00CYXICHHUS BOMPOCOB M TPHUHATHS PEIICHUN Ha 3aCEIaHMUsIX BBICIIMX
(coOpanusi, kKoH(pEpeHIUU), PYKOBOASAIIUX (MPODCOIO3HBIM KOMMTET,
npe3uinyM Mpo(dCcor3HOro KomMutTera (MpU €ro HaJu4uHu)) OpPraHoOB,
KOMHUCCUN TPOQCOIO3HOTO KOMUTETA.

[IpoToKOa cocTaBisieTcsl HA OCHOBAaHHUH TOPSAJIKA BEJACHUS (ITPOTOKOI
coOpanus (KOH(GEPEHIMH)), TOBECTKH JIHS, TE3UCOB JOKJIAJIa MM TEKCTOB
BBICTYIIJICHUHM, PYKOIMCHBIX WM ayAHO3aluceil, a TakXke JOKYMEHTOB,
MOATOTOBJICHHBIX K 3aCEIaHUSIM BBICIITUX, PYKOBOISIINX OPTaHOB.

[Ipotokon odopmusierca Ha oOmem Onanke Qopmara A4 c
MCIIOJIb30BAaHUEM KOMIIBIOTEpA, MPUMEHseTCsl rapHutypa mpudra Times
New Roman B oOblyHOM HauepTaHuu, pasmep wpudrta He meHee 13 OrT.
BripaBHUBaHME TEKCTa MPOU3BOIUTCS IO IIUPHUHE JIUCTA.

bnank 11 mpoTOKOJIa U TUCTHI MTPOTOKOJIA UMEIOT CIISAYIONTUE TIOJIS:

jgeBoe — 30 MM;

npaBoe — 8—10 mwm;

BEpXHEE U HUKHEE — 110 20 MM.

[TpOTOKOII COAEPIKUT CIEYIONINE PEKBU3UTHI:

aMOJIeMy oTpaciieBoro mpodcoroza (mpu ee Hamuumu)). Jmamerp
m300pakeHrs — He Ooee 17 mM;

HAaMMEHOBAHUE BBIIECTOSIIEH OpraHu3aluy;

HanmeHoBanue [1110;

Ha3BaHUE BUJA IOKYMEHTA;

JaTy TIOKYMEHTA;

PETUCTPALMOHHBIA UH]IEKC;

MECTO COCTaBJICHUS WA U3JaHUs;

3aroJIOBOK K TEKCTY;

TEKCT;

MOJIMHCE;

BU3bI (B CIy4yae HCOOXOIUMOCTH).

PekBU3UTHI OTACNSIOT APYTr OT JApYyra MOJYTOPHBIM MEXCTPOUYHBIM
UHTEPBAJIOM WM TMPOOEIbHOM CTPOKOM, paBHOW pasmepy mpudta
PEKBU3HUTOB, T.e. TpW Habope Tekcrta wmpudToM, paBHBIM 15 1T,
npoOenbpHas CTpoka OyaeT paBHa 15 mT.



Hanpuwmep:
Tekct mpoTokoIa. ..
<«——7NOJYMOPHBLIL UHMEPBATL UL NPOOETIbHAsL CMPOKA, pasHas 15 nm
IIpencenarenscrByromuil loanucey Nuuiumansl, pamuims

«——TOJYMOPHYIU UHMEPBAT WU NPOOENbHASL CMPOKa, pasHas 15 nm
Cexkperapp [loagnuce  MHuimansl, pamMuims

«——NOJIYMOPHbIL UHMEPSATL WU NPOOEbHAs CMPOKa, pasHas 15 nm
Kaznaueii [1I10

IHoagnuce b.I'.MakcumoBa
18.04.2023

[Ipu odopmieHnn JOKyMEHTa Ha KOMIBIOTEPE PEKBU3HUTHI,
COCTOSIIIINE U3 HECKOJIBKUX CTPOK (Kpome pekBu3uta "Tekct"), mevararor ¢
uHTtepBaiom To4yHO 14 nT. CocraBHble 4YacTH pekBu3uTa 'Buza"
OTHCISIOTCS  JAPYr OT  Jpyra OJWHAPHBIM  HMHTEPBAIOM WU
JTOTIOJIHUTEIBHBIM MEXCTPOYHBIM UHTEPBAJIOM 6 IIT.

Harmpumep:
Kaznaueii 11110
IHoamuce T.f\/I.HBaHOBa
18.04.2023

O0OUHAPHBIU UHRMeEP8al uiu + 6 nm

OOUHAPHBIU UHMEPBAl UIU + 6 nm

[Ipu odopmiieHHUH TNPOTOKOJIOB HAa KOMIBIOTEPE HCIOIb3YIOT
OTCTYIIBl B MUJUIMMETpaxX OT IPaHUIIbl JIEBOTO TMOJISI, a TaKxke (GopMyIsip
OpoTOKoJia (MPUIIOKEHUE 2), KOTOpPbIH OTOOpa)kaeT pacrloyOKEHUE
PEKBU3HUTOB Ha OJIaHKE.

be3 orcTymna nmevararoTcs pekBu3uThl 'Ha3Banue Buja JOKyMeHTA',
"3aromoBok K Tekcty", "Tekct" (MCKItOYas CTPOKH, HAUYMHAIOUIUECS C
a0bzarHoro  orcryma), cioa  "CIIVIHAJIA", "BBICTYIIAJIN",
"TIOCTAHOBWJIN, HanmMeHOBaHUE JTOTKHOCTH B pekBu3uTe "l[loamnuce",
pexBu3uT "Buza".

Hagano aG3arieB B TekcTe medaTtaercs ¢ OTCTynoM B 12,5 MM oT
TPaHUIIBI JIEBOTO MOJIs (a03aIHBIN OTCTYM).

Pacumdpoka moanucu B pekBusure "[loamuck" medaraercs ¢
OTCTYIIOM B 120 MM OT TpaHUIIbI JIEBOTO MOJIS.

B kon1ie pekBuzuToB (kpome pekBusuta "Tekct') Touku He craBarcs. B
CEpENHE CTPOK PEKBU3UTOB 3HAKH MPEMUHAHUS COXPAHSIOTCSL.



9

[IpoTOKONBI MO MOJHOTE OCBELICHUS XOJAa 3acelaHus ACIATCA Ha
MPOTOKOJIbI MOJIHOM, KPATKOH H COKpalleHHoi (popMbl (TIpryioxeHue 3).

I[lepBUYHBIM  TPO(PCOO3HBIM  OPraHU3ALMAM  PEKOMEHIYeTCsI
o(popMIIATH MPOTOKOJILI MOJHOM (POpMBI. TEKCT HA3BAaHHOI'O ITPOTOKOJIA
JICTIUTCS] HA BBOJHYIO M OCHOBHYIO YAaCTH.

Bo BBOAZHOM YacTu MNPOTOKOJIA 3acelaHus NPOPCO3HOr0
KoMuTeTa (1anee — NpoPKOM) yKa3bIBAIOTCS: KOJUYECTBO M30pPaHHBIX B
coctaB mpodkoma, MPUCYTCTBYIOUIUE HA 3aCEIaHMHU YIEHBI MpodKoMma,
Npe/ICeAaTEeNbCTBYIOIINM,  CEKpeTapb, a  TakKXke  MEPEUYUCIISIIOTCA
MPUTJIAIICHHBIC.

BBonHass yacth mMpOTOKOJIA 3aceaHUsl Mpe3uauymMa mnpodpxoma
IITIO odopmisieTcss aHAJIOTMYHO BBOJHOM YacTH MPOTOKOJIA 3aceIaHUs
npodroma.

BBogHas yacte mpoToOKOJIa COOPAHMS JTOJDKHA COJIEPKATh CBEIACHUS O
KOJIMYECTBE cocTosimmx Ha ydere wieHoB [II1O, mpucyrcrByronmx Ha
COOpaHuM WICHOB MPOQCOr03a, OTCYTCTBYIOIIMX MO YBAKUTEILHOU MPUUNHE
(otmyck,  0o0Ne3Hb, KOMAaHAMPOBKA), HMHULIHAIBI U  (aMIIUU
[PECENATENbCTBYIOLIETO,  CEKpeTaps M [PUIVIAIIEHHBIX  JIML,
uHpopmalro 006 n30paHuu pabourux OpraHoB.

BBonHas 4YacTh mpoOTOKOJAa KOH(eEpeHUMM [I0JDKHA COJAEpKaTh
CBEJICHUS O KOJUYECTBE JIEJIEraToB, M30paHHBIX HAa KOH(EpEeHIHIO,
NPUCYTCTBYIOIIUX HA KOH(QEPEHIIUU, OTCYTCTBYIOIIMX IO YBaKUTEIbHOM
OpUYMHE, MHULKAIBI U (aMUIIMKA MpEeAceaaTeNbCTBYIONIET0, CEKpeTaps,
MPUTJIALICHHBIX JIULI, UHGOpMaIKIO 00 30paHuu paboOUYnUX OPraHoB.

Ecimn KOIMYeCTBO IIPUCYTCTBOBABIIMX HA 3aCENAHUU BBICIIETO,
pykoBogsiux opraHoB [II1O, komuccuii mpodxoma IIIIO OGomee 15
YEJIOBEK, TO CHUCOK (B aj()aBUTHOM IOPSIKE) COCTABISETCA OTIACIBHO U
MIPUWIATAEeTCA K MPOTOKOILY C MPOCTABIEHUEM COOTBETCTBYIOIIEN OTMETKH.

Hampuwmep:
[IpucyrcTBoBasM — 16 yenoBek (CMMCOK MpUIaraeTcs).

Cnucok MpUIialeHHbIX, €CIM UX KOJIudecTBO Ooisiee 10 denmoBex,
COCTaBJisieTcsl OTAEAbHO (B aindaBUTHOM TIOpSIAKE) W TpUiaraercs K
MIPOTOKOJIy C TPOCTABJICHUEM COOTBETCTBYIOIIEM OTMETKHM B TEKCTE
MIPOTOKOJIA.

Hampuwmep:
[TpucyrctBoBasM — 11 yenoBek (COMCOK MPUIIAraeTcs).
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B npoTokoJiax moJiHoi U COKpameHHol GopMbI nocJie ykasaHus
NPUCYTCTBYIOIIUX W MNPUIVIALIEHHBIX CJeAyeT IMoBecTKa aHsA. B
NOBECTKE JHSA MEPEUUCIAIOTCS BOMPOCHI, MOAJIEKAIINUE PACCMOTPEHUIO,
yKa3bIBalOTCSI (OPMBI HMX HU3JIO0KEHUA (IOKJaJ, OT4YET, COOOIIEHUE,
uH(popmMalysi), HAUMEHOBAHUS JTOJHDKHOCTEN MOKJIATYUKOB, UX UHUIIAAIIBI
U (hamMuinu.

[Ipn BbIHECEHMHM Ha 3aceJaHhe JBYX W 0oJee BONPOCOB OHU
HyMepyroTcs: apabckumu mudpamu. I[locneqoBaTenbHOCT, BONPOCOB B
MOBECTKE JHS OMNPENESAETCS CTENEHbI0 MX BAXXHOCTH C Y4YE€TOM IUIaHa
paboTel  MpodCcor3HOTO  KOMHUTETa  (Mpe3uauymMa  MpodCOr3HOTO
KOMUTETA).

B mporokosie mosHo#i ¢GopMbl OCHOBHAs 4acThb CTPOUTCS IO CXEME
"CJIYIHAJIN — BBICTYIINJIN — ITOCTAHOBWJIA (PEILLNJIN — nmst
KOMHUCCHI)", 3aIUChIBAIOTCS NPUHSATHIC PCIICHHS, a TakKe Pe3yabTaThbl
roJI0COBAHHUSI.

B paznene "CITYHIAJIN" yka3pBatoTCsS (haMIITHSI M MTHULUAITBI JTIOKJIATIHKA,
HAMMEHOBAHME BOMpoca. TeKCT BBICTYIUICHUS (COOOIEHHMS, JOKJIana) MOXKET
NPUJIaraThCs K MPOTOKOITY, O YEM JIENIAETCS COOTBETCTBYIOIIA OTMETKA.

Harpumep:

CJIYIIAJIM:

NeanoBy O.JI. — O HEOOXOMMMOCTH 3aKJIFOUEHHUSI KOJUIEKTMBHOIO JIOTOBOpAa M
HavaJie KOJUISKTHBHBIX IIEPErOBOPOB C HAHMMATENIEM 110 €0 3aK/IH0UCHUIO (1mekcm
BLICIYWIEHUSL NPUIASAEMCS K NPOMOKOITY HA 5 1.).

B paznene "BBICTYITJIN" TekcT odopMiIsieTcsi aHaJIOTUYHO pa3ieily
"CJIYIHAJIA". B sToM paznesne PUKCUPYIOTCS BBICTYIIICHUS B IPEHUSIX, XO/T
OOCY>KIIeHHs, BKJIIOYas BOMNPOCHI M OTBETHI Ha HUX. lIpu HeoOXxomumocTu
nocse (paMUIMK BEICTYITUBIIETO YKA3bIBACTCS JOKHOCTD.

B nporokone cokpamieHHOH (OPMBbI TIOCIE KAXKIOrO BOIPOCA
MOBECTKU JHSI 3alUCBHIBAIOTCS MPUHITHICE 110 HEMY PEIICHHS, a TaKkKe
pE3YJIbTAThI TOJIOCOBAHUS.

B mporokone kpatkoii (opMbl TIOBeCTKa IHS HE OdopmIseTcs.
OcHOBHass 4YacTh TIPOTOKOJA KpaTKoW (POpMBI CTPOUTCS TIO CXEMe
"CJIYIHAJIA — TTIOCTAHOBUMJIN" 6e3 Tekcta BbICTyIUIeHUH. B paznene
"CJIVIHAJIN" 3anmceiBaroTCS BOINPOCHI IMOBECTKM JHS, B  pasielie
"TIOCTAHOBUWJIN" — npuHsThIE pELICHUS.

B ciyyae BO3HMKHOBEHHUSI MPUHIMIIUAIBHBIX pPa3HOIIacUil B
IPOTOKOJIax KpaTKod ¢Gopmbl AommyckaeTcsi (UKCUPOBATh OTJEIbHBIE
BBICTYILJICHUS] YYaCTHUKOB 3aCEIaHuUs.
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[IpunsiTeie pelieHUss B MOPOTOKOJaxX JIFOObIX (HOpM  TPUBOJISTCS
MOJIHOCThIO. PellieHuss HymepyroTcst apaOckumMu Iudpamu, €ciu  HuX
HEeCcKoJbKO. Hymepanus He mpOnM3BOAUTCS, €CIH IO BOIPOCY NPUHATO TOJIBKO
OJIHO pELIEHUE.

B cnyuae, ecnu JOKaldbHBIMU aKTaMU MPEAYCMOTPEHO O(OPMIICHHE
peuieHnit  po¢)COIO3HBIX coOpaHuil (KOH(MEpeHIuii), MPOodCOI3HBIX
KOMUTETOB  (Ipe3uauymMa  OpOQCOIO3HOTO  KOMUTETa) B BHUJE
NOCTaHOBJIEHUH, TOT/Ia B OCTAHOBJIAIONIEH YaCTH YKa3bIBACTCH:

ITOCTAHOBUWJIN:
[Tpunsare nocranosienue "O (00) "
3d20]1060K NOCMAHOBIIEHUA
(mpuaraercs).
I'onocoBamnu: "3a" — , "MpOoTUB" — ,"BO3JIEPKATUCH" —

[TocTaHOBIIsAOIIAs YaCTh MPOTOKOJIA MO KaKJIOMY BOIIPOCY TTOBECTKH
THS 3aKaHYMBACTCS YyKa3aHUEM JIMIA, OTBETCTBEHHOI'O 3a KOHTPOJb
UCIIOTHEHUS PEIICHUIN WJIN OTICIBHBIX IYHKTOB PEIICHUM.

[IpoTOKOJIBI HYMEPYIOTCA MOPSAJIKOBBIMH HOMEpaMU B Mpeaenax
KaJICHJIApHOT'O TO/1a.

B ciaywasx HeoOXOAMMOCTH TPEACTABICHUS CBEACHUU  TIO
OTZIETTbHBIM BOIIPOCaM M3 MPOTOKOJIOB 3aCEHaHUN BBICIIMX, PYKOBOIALIUX
opranoB [II1O, xomwmccuit npodkoma IIIO moxkeT H3roTaBIUBATHCS
BBINIMUCKA — KOMHUS MPOTOKOJIA, BOCIPOMU3BOJIAIIAS YaCTh €ro TEKCTa C
yKa3aHUEM KOHKPETHBIX BOIIPOCOB U PE3YJIbTATOB HMX PACCMOTPEHUS
(MpUHATBIX pelieHui). Beimucka odopmisiercss Ha o0meM OJaHKe ¢
COOJIIOICHUEM TEX K€ MpaBui, 4TO U TpU OGOPMIICHUH MPOTOKOJIA,
3aBepsiercs npencenarenaem 1O unu ynomHoModeHHBIM JuiioM. CJ10BO
"BBITIMCKA" BKjIrO9YaeTcs B Ha3BaHWE BHJIA JIOKYMEHTA (TIpHIToXKeHNE 4).
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[Ipunoxenue 2

Kk rmase 3 "OgopmieHue

npoTtokosioB B I1T10"
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[Ipunoxenue 3

k rnaBe 3 "'OdopmieHue
npoTokoioB B [1T10"

DopMBbI NPOTOKOJIOB
dopMa POTOKOJIAa COOPAHUSA

DOMbJiemMa oTpaciaeBOro

npodcoro3a
Hassa Beimicrasgyan HanmMenoBaHue BBILLIECTOSAIIEN
apraHizanbli OpraHu3aIu
Haszpa nspBiuHaii HanMeHnoBaHue nepBUYHOM
mpacdcaro3Hai apratizanpli PO COI03HOM OpraHU3AIUN
I[TPATAKOJI I[TPOTOKOJI
Ne
Mecna ckiiaganHs adbo BbIJTaHHS MecTo cocTaBieHuUs UM U3TaHUS
coOpanus
CocTout Ha yuere 4JICHOB Mpodcoro3a.
ITpucyrcTBOBaANIO Ha COOpaHU YJICHOB IMPOGCOr03a (CIMCOK MpHIaraeTcs).

OtcyTCTBYIOT YJICHOB Ipodcoro3a.

ITpurnamenHsie:

(hamMIiy, MHULMATTBL, IOJDKHOCTH (eciu bonee 10, ykazamv — "cnucox npunaeaemcs”).
N30panme paboumx OpraHos.

IloBecTka mHs:
1. O (006)

(HaumeHosaHue 80npoca, Popma uznodHceHus,

O0O0JIJICHOCNIb, @CZMUJZM}Z U uHUuYyuUAaIsbl OOK]ZCZOW/!KCZ)
2. 0 (06)

(raumenosanue sonpoca, popma uznodxncenus,

00JICHOCMb, PaMUIUSL U UHUYUATBL OOKIAOYUUKA)
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1. CJIVITAJIA:
®.1.0. — naumeHoBaHnue Bomnpoca. (Texcm Odoxnada, ungpopmayus,
COOOWeHUe BKIIOUAIOMCS 8 NPOMOKOA UNU YKAZbIBAEMC S, YUMo Ha JL.

npuiazaemcsi.)

BBICTVYITAJIN:
®.1.0O. — xparkas 3anKch BbICTYIUICHUS

®.1.0O. — xparkas 3anrch BbICTYIUICHUS

(Ilpumeuanue. Ecau Ooxnao, uHpopmayus, cooduenue He
mpebyom OONOMHEHUU U PA3bACHEHUN UIU paccmampuearomes 6e3
oocyacoernus, pazoen "BBICTYVIIUIIN" ne ogpopmansemcsi.)
[TOCTAHOBWJIN:

1.1. ...

1.2. ...

I'onmocoBanu: "3a" — |, "mpotuB" — ,"BO3JEPHKAIUCH" —

2. CJIVIIAJIMA:

Nuunyanel, damunus — HauMeHoBaHue Bompoca. (Texcm doxnaoa,
ungopmayus, coobueHue BKIOUAIOMCSA 8 NPOMOKON UNU YKAZbIBAEMCS,
Yumo Ha ___ Jl. NPUIA2aemcsi)

BBICTYITAJIN:

®.1.0O. — kparKas 3anKch BbICTYIUICHUS

®.1.0O. — kparKas 3anuch BbICTYIUICHUS
I[TOCTAHOBWJINA:

2.1. ...
22. ...

23. ...
['omocoBanu: "3a" — |, "mpotuB" — ,"BO3JIEPKATUCH" —

IIpencenarenbCTBYONIAM [Tonnuce Nunruansl, haMuims

Cekpetapb [Togmuce  Waumumansl, hamMuaus
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dopmMa NPOTOKOJIa KOH(pEpEeHIUU

Dmb1eMa oTpacaeBoro

npodcoro3a
Hassa Beimicrasgyan HanmenoBaHre BBILIECTOSIIEH
apraHi3aiibll OpraHu3alu
Ha3zpa nspBiuHaii HanmMeHnoBanue nepBUYHOM
mpacdcaro3Hai apratizanpli Ipo(COI03HOM OpraHU3aAIUN
ITPATAKOJI ITPOTOKOJI
No
Mecna cknamanHs a0 BBIJaHHS MecTo coCTaBICHMS WITU U3IaHMS
KOH(pEepEHITNHN
CocTouT Ha yuere 4JICHOB PO coro3a.
N36pano paeneratos: YEeJIOBEK, JIeJIETaTOB 10
JIOJLKHOCTH. TOro -
[IpucyrcTBOBAIO AENEraTOB: YeJIOBEK (CIUCOK MpUIaraeTcs).
OtcyTcTBYET JIeJIETaTOB.
[TpurnameHHsIe:

(hamMIiy, UHULUATIBL, IOSDKHOCTH (eciiu bonee 10, ykazamo — "cnucok npunaeaemcs”)

N30panme paboumx OpraHos.

IloBecTka mus:
1. O (006)

(HaumeHosaHue 8onpoca, Popma uznodHceHus,

O0O0JIJICHOCNI®b, @CZMMJZM}Z U uHUyuUAaIsbl OOKJZClOLlMKa)
2. 0 (06)

(raumenosanue sonpoca, popma uznodxncenus,

00JICHOCMb, PaMUIUSL U UHUYUATLL OOKIAOYUUKA)

1. CJIVILIAJIA:
®.1.0. — naumeHnoBanue Bompoca. (Texcm Ooknaoa, ungpopmayus,
cooOwenIe BKIIOYUAIOMCS 8 NPOMOKOJL UL YKA3bIBAeMC s, Ymo Hd JL.

npuiazaemcsi.)

BBICTYIIAJIN:
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®.1.0O. — xparkas 3anKch BBICTYIUICHUS

®.1.0O. — xparkas 3anKch BbICTYIUICHUS
(Ilpumeuanue. Ecau Ooxnao, uHpopmayus, coodwenue He

mpebyom OONOMHEHUU U pPA3bACHEeHUU UlU paccmampuearomcs 0Oe3
oocyacoernus, pazoen "BBICTYVIIUIIN" ne ogpopmnsemcsi.)

INTOCTAHOBWJIN:
I.1....
1.2....

l'omocoBanm: "3a" — |, "mpotuB" — ,"'BO3JEPKAIUCH" —

2. CJIVIIAJINA:

Nuunmansl, pamunus — HauMeHoBaHue Bompoca. (Texcm doknaoa,
ungopmayus, coobweHue BKIOUAIOMCSA 8 NPOMOKOI UNU YKAZbIBAEMCS,
YMmo Ha ____Jl. NpUIa2aemcsi)

BBICTYITAJIN:

®.1.0O. — xparKkas 3anuch BbICTYIUICHUS

®.1.0O. — kparKkas 3anuch BbICTYIUICHUS
[TOCTAHOBMJINA:

2.1. ...
22. ...
23. ...
['omocoBamu: "3a" — |, "mporuB" —  "Bo3mepxkamuch" —

IIpencenarenbCTBYOIINAM [Toanuce Nuuruansl, haMuimns

Cekpetapb [Togmuce  Wauuanel, hamMuaus

IHosnast popma mpoToKoJIa 3acefaHUsI PO CO3HOI0 KOMHUTETA
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DmbeMa oTpacaeBoro

npodcoros3a
Hassa Beimicrasyan HanmenoBanme BBIIECTOSIIEN
apraHi3anpll OpraHu3aLuu
Hazpa mApBiuHail HanmenoBaHue nepBUYHOU
rpadcaro3Hau aprasizanpli 1Ipo(COI03HOM OpraHn3aIun
I[TPATAKOII I[MTPOTOKOJI

Ne

Mecna ckiaganHs a00 BeIIaHHS MecTo coCTaBIEHUS WIA U3IaHUS

3accaaHusd lTpOd)COIO3H01"O
KOMUTETA

B cocraB nmpocoro3Horo komureTa n30paHo YeJI0BEK
ITpucyrcTBoBaNIN:

YJIeHbI IIPO(COIO3HOr0 KOMUTETA — (haMIJTMK, MHULHAIBI B aI(paBUTHOM TTOPSIIIKE
(ecnu 6onee 15, ykazams — "cnucok npunacaemcs”)

IIpencenarenbCTBYONUN — (paMUIIHSI, THUAITHAIBI

Cekpetapb — (pamMuiIus, MHULIUAIIBI
[TpurnameHusbie:
(hamMITIK, MHULMAIBL, JTOJDKHOCTH (eciu bonee 10, ykazamy —"cnucox nputacaemcst”)

IloBecTka mus:
1. O (006)

(HaumeHosaHue 8onpoca, Popma uznodHceHus,

OOJIDICHOCMb, @CIMWZM}Z U uHUuYyuUAaIsbl OOKJZClOLlMKa}
2. 0 (06)

(raumenosanue sonpoca, popma uznodxncenus,

00JIICHOCMb, amunus U UHUYUATbL OOKIA0UUKA)
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1. CJIYVILIAJIA:

®.1.0. — manmenoBanue Bompoca. (Texcm Odoknaoa, urgopmayus,
COOOWeHUe BKIIOYAIOMCS 8 NPOMOKON UU YKA3bIBAEMC S, YMo HA .
npuiazaemcsi.)
BBICTYITUJIN:

®.1.0O. — xparkas 3anKch BbICTYIUICHUS

®.1.0O. — xparkas 3anKch BbICTYIUICHUS

(IIlpumeuanue. Ecau 0Ooknad, uu@opmayus, coodOueHue He
mpebyom OONONHEHUU U pPA3bACHEHUU UIU pPAcCMampuearomcs 0Oe3
oocyacoenust, pazoen "BRICTVITHUIIU" ne ogpopmasemcsi.)
[TOCTAHOBWJIN:

1.1. ...

1.2. ...

l'omocoBamu: "3a" — |, "mpotuB" — ,"BO3JEPKAIUCH" —

2. CJIVIIAJINA:

Nuuimansl, pamunus — HauMeHoBaHWe Bompoca. (Texcm doknaoa,
ungopmayus, coobueHue BKIOUAIOMCSA 8 NPOMOKOI UNU YKAZbIBAEMCS,
umo Ha ___ Jl. NpUIA2aemcsi)

BBICTYIINJIN:

®.1.0O. — xparkas 3anuch BbICTYIUICHUS

®.1.0O. — kparKas 3anuch BbICTYIUICHUS
[TOCTAHOBUMIJIN:

2.1. ...
2.2. ...

2.3. ...
['omocoBanu: "3a" — |, "mpotuB" — ,"BO3JIEPKATUCE" —

IIpencenarenbCTBYOIINAM [Tonnuce Nuntumansl, haMums

Cekpetapb [Togmuce  Wauuanel, hamMuaus
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Hosnas popma nporokosia 3aceganuda npesuauyma npogproma IO

DmbeMa OTpaciaeBOro

npodcoro3a
Hassa Beiimiicrasgyan HanmMeHnoBaHu€ BBIIIECTOSIIIEN
apraHizaipll OpraHu3anuu
Ha3pa mApBiyHail HanmeHnoBaHue nepBUYHOU
ripadcaro3Hau aprasizampll 1Ipo(COI03HOM OpraHu3aIun
ITPATAKOII I[MTPOTOKOJI

Ne

Mecna ckiaganHs a00 BeIIaHHS MecTo coCTaBIEHUS WA U3IaHUS

3acelaHus Mpe3uInyMa
1IpoCOI03HOr0 KOMUTETA

B cocrtaB npe3uauyma nuz0paHo YeJI0BEK
[IpucyrcTBOBaAIN:

YJIeHbl Npe3uauyma — haMUINK, UHULKABI B alhaBUTHOM TOPSAKE (eciu
(1]
bonee 15, ykazamo — "cnucok npunacaemcs'™)

[IpencenatenbCTBYIONUN — (PaMUIIHSI, HTHUAITHAIBI

Cekperapb — (paMuivsi, THULIHATBI
ITpurnamenssie:
(haMuK, THUIHATTBL, TOTDKHOCTH (ecriu bonee 10, yrkazamb — "cnucok npunacaemcs”)

IloBecTka mHs:
1. O (006)

( HAUMEHOBAHUe sonpoca,

Gopma uznosrcenuss, 00IHCHOCMb, hamuius U UHUYUATIbL OOKIAOHYUKA)

2. 0 (06)

( HAUuUMeHoeaHue eonpoca,

Gopma uznoswcenuss, 00IHCHOCMb, hamuius U UHUYUATIbL OOKIAOHYUKA)
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1. CJIVIIAJINA:

®.1.0. — naumeHoBaHue Bompoca. (Texcm odoxnada, ungopmayus,
COOOWeHUe BKIIOYAIOMCS 8 NPOMOKON UU YKA3bIBAEMC S, YMo HA .
npuiazaemcsi.)
BBICTYITUJIN:

®.1.0O. — kpaTKas 3aMCh BBICTYIUICHUS

®.1.0O. — kpaTkas 3al1Ch BBICTYIUICHHS

(IIpumeuanue. Ecau ooxnao, ungopmayus, cooduienue He mpebyom
OONONIHEHUU U PA3bACHEHUU UIU PACCMAmMpUuaromcs 0es 00CyHcoeHus,
pazoen "BBICTYIIUJIU" ne ogpopmnsemcsi.)
[TOCTAHOBWJIN:

1.1. ...

1.2. ...

l'omocoBamu: "3a" — |, "mpotuB" — ,"BO3JEPKAIUCH" —

2. CJIYIIAJINA:

®.1.0. — naumeHoBanue Borpoca. (Texcm Ooknada, ungopmayus,
CcooOweHUe BKIIOUAIOMCS 8 NPOMOKON WU YKA3bIBAEMC A, Ymo Ha .
npunazaemcsi.)
BBICTYIIWIN:

®.1.0O. — kpaTkas 3aMKcCh BBICTYIJICHUS

®.1.0. — kpaTkas 3aMKCh BBICTYILICHUS

[NOCTAHOBMJINA:
2.1. ...
2.2. ...
2.3. ...

['omocoBanu: "3a" — |, "mpotuB" — ,"BO3JIEPKATUCE" —

IIpencenarenbCTBYOIINAM [Tonnuce Nunruansl, haMuims

Cekpetapb [Togmuce  Wauuanel, hamMuaus
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CoxkpanienHasi popma MpoToOKOJIA 3aceTaHuA MPO(COIO3HOT0 KOMUTETA

DmbeMa oTpacaeBoro

npodcoros3a
Hassa Beimicrasgyan HanmeHnoBaHue BBIILIECTOSIIIEH
apraHi3aupll OpraHu3alu
Ha3zpa nspBiuHaii HaunmMeHnoBanue nepBU4HOM
rpadcaro3Hau aprasizanpll 1Ipo(COI03HOM OpraHn3aIun
ITPATAKOJI [TPOTOKOJI

Ne

Mecna ckiraganHs a00 BeIIaHHS MecTo coCTaBIEHNUS WA U3IaHUS

3accaaHusd HDOd)COIOBHOFO
KOMUTETA

B cocraB nmpocoro3Horo komureTa n30paHo YEJI0BEK
ITpucyrcTBoBaNIN:

YJieHbl TPOPCOIO3HOTO KOMUTETa — (haMUJIMK, UHULUAIIBI B alipaBUTHOM
n
nopsizke (ecau 6onee 15 uenosex, ykazamo — "cnucox npunazaemcs')

[IpencenarenbCTBYONUN — (paMUIIHSI, THUAITHAIBI

Cekperapb — (paMuIIvsl, THULIHATBI
ITpurnamenssie:
(hamMuIIHK, MHULIMATIBL, JOTDKHOCTH (eciu bonee 10, ykazamb — "cnucoxk npuiacaemces”)

IToBecTka nHs:

1. O HEoOXOMMMOCTH 3aKITFOYEHHUS] KOJUIEKTUBHOIO JIOTOBOpA M Hauase
KOJUIEKTUBHBIX TIEPErOBOPOB C HAHUMATEJIEM 10 €10 3aKJIFOUEHUIO (JTM00 BHECEHHIO
W3MEHEHHI 1 JIOTIOJIHEHWH B KOJUIEKTUBHBIN JoroBop) Ha20  —20  Tofpl.

JHoknan mnpencenatens npodkoma B.B.Anekcanaposa (kpamxas
3aNnuUCb bICMYNIEHUSL).

ITOCTAHOBUWJIN:

1.1. IIpodpxoMy HHUIUMPOBATH IO 20 1.
NEPEroBOPhl C HAHUMATEIEM IO 3aKJIKOYECHHIO KOJUIEKTUBHOIO JIOrOBOpa
Ha20 —20  ropsl.

1.2....

l'onocoamu: "3a" — |, "mpoTtuB" — ,'BO3JIEPKAITUCh" —
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2. O co3maHud KOMHCCHUU II0 KOJJIGKTUBHBIM IEperoBopam, o0
YIOJHOMOYEHHBIX TPEJACTABUTENIAX OT MPOGCOI03HON OpraHu3aIuu s
BKJIFOUEHHUS B COCTaB KOMHUCCHHU 110 KOJUICKTUBHBIM meperoBopam. Jlokma
npenacenarens npopkoma B.B.Anekcanaposa.
I[TOCTAHOBWJINA:

2.1. BKIIFOYHTh B COCTaB KOMHCCHH 10 KOJUICKTHBHBIM II€PEroBOpam
(masiee — KOMHUCCHUSA) CJICAYIOIIUX YIMOJHOMOUYECHHBIX MPEACTABUTENECH OT
npO(COO3HON OPraHU3ALINH:

1. AJekcaHapos _ TOpeacenarelib NEePBUYHOMN
Buranuit BacunbeBuy Opo(PCOIO3HON  OpraHu3anuu
" "

2.2. YneHaM KOMHUCCHH ...
2.3. KoHTpOJIb 32 BBITIOJHEHUEM JAHHBIX MOPYYECHUN BO3JIOKUTH Ha
npejcenaresis nepBuuHon npodcoro3Hoit opranuzanuu B.B.Anekcanposa.

l'onocoanmu: "3a" — |, "mpoTtuB" — ,"BO3JIEp>KaIUCh" —

[IpencenarenbCTBYOIINAM [Honmucew Nuuimansl, hbaMuims

Cexperapb [Hoamuce Nuunmanel, paMunus
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KpaTKaﬂ (l)OpMa MMPOTOKOJIA 3aCCAAHUA leO(l)COIO3HOFO KOMUTeETA

DmbeMa oTpacaeBoro

npodcoros3a
Hassa Beimicrasgyan HanmMenoBaHME BBIIECTOSIIECH
apraHi3aiipbll OpraHu3alu
Ha3Ba mApBiyHail HanMmeHnoBaHue nepBUYHOU
mpacdcaro3Hai apratizanpli Ipo(COI03HOM OpraHU3aAIUN
ITPATAKOJI ITPOTOKOJI

Ne

Mecna ckiaganHs a00 BbIIaHHS MecTo coCTaBIEHUS WA U3IaHUS

3accaaHusd lTpOd)COIO3HOFO
KOMUTETA

B cocraB mpodcoro3znoro komurera n306paHo YeJIOBEK
ITpucyrcTBoBaNIN:

YJIeHbI MPOCOI3HOI0 KOMUTETa — (haMWINK, UHUITHAIB B all()aBUTHOM
nopsizke (ecau 6onee 15, ykazamo — "cnucox npunacaemces')
[IpencenarenbCTBYIONUN — (PaMIIINS, THUITUAIIBI

Cekpetapb — (pamMuiIns, MHULIUAJIBI

[TpurnameHusbie:

(hamITIK, MHULMAIBL, TOIDKHOCTH (e bonee 10, ykazamy — "cnucox nputacaemcs”)

CITYILIAJIU:
1.0 (06) ...
2.0 (06) ...

ITOCTAHOBWJIUN:
1. Ipunameie peuienus no nepeomy 80npocy NOBeCMKU OHsL ...
1.1....
1.2....

2. [Ipunamoe peuwieHue no 6MOPOMy 80NPOCY NOGECMKU OHSL ...
['omocoBanu: "3a" — |, "mpotuB" — ___ ,"BO3aepxanuch" —

IIpencenarensCTByOIIAM [Tonmuck Nunmumansl, haMuims

Cekperapb [Toanuce WMunrmanst, hamums
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[Tpunoxenue 4

kK rimaBe 3 "OdopmieHue
npoTokoioB B [1T10O"

<I)0pMa BBIINIUCKH U3 MIPOTOKOJIA 3aCCAAHUA HpO(l)COIO3HOFO KOMUTeETA

DOMbJiemMa oTpaciaeBOro

npodcoro3a
Hassa Beiicrasgyan HanmenoBaHme BBILIECTOSIIEN
aprasizalpli OpIraHU3ALMH
Ha3zpa nspBiuHaii HanMeHnoBaHue nepBUYHOM
ripadcaro3Hau apradizampll 1IpoCOI03HOM OpraHu3aIun
BBIIIICKA 3 ITPATAKOIJIA BBIIINCKA 13 ITIPOTOKOJIA

No

Mecua CKJIaJaHHA a0o BbIIaHHA MecTo cocTaBiaCHMS WU N31aH1s

3aCcaaHusn HpO(bCOIOSHOl"O
KOMHUTCTa

B cocrtaB npodcoro3noro komurera n30paHo YEIIOBEK
[IpucyrcTBOBAIN:

YJIeHbI MPOQCOI03HOT0 KOMUTETa — (DAMUIMU, UHHUITMAIBI B ajihaBUTHOM
nopsiike (ecau 6onee 15, ykazams — "cnucox npunacaemcs”)
[IpencenaTenbCTBYIOMMN — (paMUIUs, HHAITHAIIBI

Cekperapb — (pamMuInst, THAIIHAIIBI

IIpurnameHHssie:

(haMIIIK, THUIHATIBL, TOTDKHOCTH (ecyiu bonee 10, yrkazamv — "cnucok npunacaemcs”)

IloBecTka mHs:
2.0 (00)

( HAUMEHOBAHUe sonpoca,

Gopma uznoorcenust, 00IHCHOCMb, hamMuius U UHUYUATIbL OOKIAOHYUKA)

2. CIIVIIAJIN:

®.1.0. — naumeHnoBanue Borpoca. (Texcm Ooknaoa, ungopmayus,
coobuene BKIIHAIOMCs 8 NPOMOKOJL UL YKA3bIBAeMCs, Ymo Ha L.
npunazaemcsi.)
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BbICTYIIWIN:
®.1.0O. — kpaTkas 3a1KCh BBICTYIUICHUS
®.1.0O. — kpaTkas 3a1K1Ch BBICTYIUICHUS

ITOCTAHOBWJIN:
2.1. ...
2.2. ...
l'onocoanmu: "3a" — |, "mpotuB" —  ,"BO3mepxkamuch" —

IIpencenarenbCTBYOMMAMN Nuuimansl, pamMuims

Cekpetapb Nuurmansl, paMuiins

Bepno

IIpencenarens nepBUYHOU
F0(hCOYO3HOM OpraHu3aluu

[Mopnmucey Muunmanel, paMunus

Jlata

* nst TITIO 6e3 mpaBa 10puandecKoro Jivila nevyaTh He MpOCTaBIISIETCS.
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['JIABA 4
OD®OPMJIEHUE ITOCTAHOBJIEHUM U PACITOPSKEHU I
B ITIEPBUYHOU ITPOD®COIO3HOM OPT AHUZ AN

Pemienus, npuHAThIE HAa COOpaHUsAX (KOH(MEPEHLHMX), 3acCeHaHUAX
npo)COIO3HOTO KOMUTETa, Npe3unuyma MpodCcor3HOro komurtera (mpu
€ro HaJau4yuu), MOryT OQOpPMIIATHCS ITOCTAHOBJICHUSMH, KOTOpPBIE
NOANKMCHIBAIOTCS TIpeceaaTesieM npoproma.

IlocTaHoBJIeHMSI — JIOKaJbHBIE IPABOBBIE AKThI, MPUHUMAEMbIEC
BBICIINMHU, pyKoBOAsMHU opranamu [1110, ecnu nHOE HE YCTAaHOBJIEHO B
JIOKaJbHBIX MPABOBBIX aKTaX OTPACIEBOro Mpodcoro3a.

[Tpn Hanmuuu B II11O mTatHRIX JOHKHOCTEW MPEACENATENb MOXKET
U31aBaTh PACTIOPSKECHUS.

PacnopsizkeHMe — TMpaBOBOM aKT, W31ABAEMbBIM  €IUHOJIMYHO
npenceaareneMm [IIIO st penreHus onepaTUBHBIX BOMPOCOB OCHOBHOM
JNEATEIBHOCTH.

IlocTaHoBJIeHMsI W pacnopstkeHusi oQopmisitoTcss Ha  0oO0IEeM
Onmanke ¢opmara A4 u coaepXkaT AHAIOTHYHBIE C MPOTOKOJIAMHU
PEKBH3UTHI (IIPUIIOKEHHUE D).

TekCT MOCTaHOBJIEHNS, PACTIOPSIKEHNS COCTOUT U3 KOHCTATUPYIOLIEH
Y PACIIOPAAUTEIIBHON YaCTEM.

B  koHcTaTupymoomel 4YacTM  M3JAralTCid  MPUYHAHBIL,  LIEJH,
MIOCITY>KUBIIME OCHOBAHUEM JUJIS1 U3IAHUS PACIIOPAAUTEIILHOTO TIOKYMEHTA.
Ecium 1OKyMEHT wu3maercs Ha OCHOBaHMM (BO MCIIONHEHUE) JOKyMEHTa
BBILLIECTOSILIEH  OPraHM3AlMA WM HOPMATMBHOIO IIPABOBOIO  AaKTAa,
KOHCTaTUPYIOIIAS YaCTh JOJDKHA COJAEPKATh CCBUIKY HA 3TOT JTOKYMEHT C
YKa3aHUEM €ro HAaWMEHOBAHWS, JaTbl, PETUCTPALIMOHHOIO WHJIEKCA W
3aroJioBKa. Ecnmn  pacnopsigurenbHas —~— 4acTh ITOCTAHOBJICHUS,
pacropsbKeHusT He HYXKJaeTcs B 00OCHOBAHMM, KOHCTATHPYIOIIAsl 4YacTh
MOXET OTCYTCTBOBATb.

PacniopsanurenbHass 4acThb ITOCTAHOBJICHUS HAYUMHAETCS CJIOBOM
"TIOCTAHOBJIAET" (meuaraeTcsi TPONMCHBIMM  OyKBaMH  OT
rpaHMIbI JIEBOI0 MoJisl, 0e3 KaBblueK U npodesnoB). [Ipu obhopmieHuun
PaCIOPSIKEHUN PACTOPSAUTEIBHOE CIIOBO MOXKET OTCYTCTBOBATh.

B mnepBuuHbIX NpOGCOIO3HBIX OpraHU3alMAX MOTYT H3AaBaThCs
PacOpPSIKEHUSA, KOTOPBhIE MOAPA3IECIAIOTCA HAa TPU BUIA: MO0 OCHOBHOWU
NEATEeNIbHOCTH, MO JIMYHOMY COCTaBy (IIpM HaJIU4YMU  IITAaTHBIX
PabOTHUKOB), IO aAMUHUCTPATUBHO-X035MCTBEHHBIM BOIIPOCAM.

He nomyckaercss oObeAMHEHHWE B OJHOM  PaCHOPSAUTEIHLHOM
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JOKYMEHTE BOITPOCOB OCHOBHOI J1eSIT€JIbHOCTH H 10 JINYHOMY COCTaBY.

B pacnopsskeHUSIX 10 JIMYHOMY COCTaBY PAaCHOPSIAWTEIbHAS YacTh
HAYMHACTCSI CJIOBOM, TOYHO O0O3HAYAIONMIUM TIPEIIUChIBAEMOE JCHCTBHE
("IIPUHATH", "IIEPEBECTH", "YBOJIUTH" "HAIIPABUTDB",
"KOMAH/IMPOBATB").

PacropsaurenbHas ~ 9acTh  PacHoOpPSIUTCIBHOIO  JIOKYMEHTa
3aKaHYMBACTCS YKa3aHHEM JIMIIA, OTBETCTBCHHOI'O 3a HCIIOJIHCHHE BCETO
JOKYMEHTA MJIM KOHKPETHBIX ITYHKTOB JOKYMEHTA.
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[Tpunoxenue 5

kK raaBe 4 "OdopmieHue
TIOCTaHOBJICHU I 1
pacniopsbxenuii B [TT1O"

Dopma MOCTAHOBJICHHUS NPO(PCOIO3HOI0 KOMUTETA

DOMbJiemMa oTpaciaeBOro

npodcoro3a
Hassa Beiiicrasgyan HanmvenoBanve BbIecTosIieH
apraHizaibli OpraHu3aIu
Ha3zBa nsapBiuHail npagcaro3Haii HaumMenoBanuve nepBU4HOM
aprasizalbli poCOr03HOM OpraHu3alu
I[TPA®CAIO3HbBI KAMITOT* [TPODPCOIO3HBII KOMUTET
([MP231IbIYM [TPE3NINYM
ITPAOCAIOZHAI'A KAMITOTY )** [TPO®COIO3HOI'O KOMUTETA)
ITACTAHOBA I[TOCTAHOBJIEHUE
Ne

Mecua CKJIaJaHHA abo BbIIaHHA MecTo cocTaBiIeHUS MU n34aHUsA

3aronoBok K Tekcty (O ueM?)

(ocnosarue 0151 U30anUst NOCMAHOBLEHUSL)

I[TIOCTAHOBJIAET:
1. ...

2. ..

3. KOHTpOJ'II) 3a BBITIOJIHCHHUEM HaCTOAIICTO IIOCTAaHOBJICHU A
BO3JIOKHTD HaA...

IIpencenarens
Ipo(CO03HOr0 KOMHUTETA Iognuce Nannumanel, pamMuiis

Bussl (6 ciyuae neobxooumocmu)

*B ciiyqae Hanuuus Tpo(Cor3HOr0 KOMUTETA.
**B cnyyae Hamu4us npe3uanyMma npodcor3Horo KOMHUTETA.
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dopma pacnopsikenus npeacexarens IO

Dmb1eMa oTpacaeBoro

npodcoros3a
HasBa BrInicTrasguan HaunmenoBanue BrIIecTOSIIEH
apraHizaibli opraHu3aiyu
Ha3pa nsipBiuHail mpadcaro3Hai HaumMenoBanue nepBUYHOMN
apraHizaibli po)COrO3HOM OpraHu3alnu
PACITAPAJIDKOHHE PACIIOPSAKEHUE

No

Mecna ckitaganHs a00 BeIIaHHS MecTo coCTaBIEHUS WA U3IaHUS

3arosioBok K Tekcty (O ueM?)

(OCHOGCIHM@, yesb, npuduHa U30aHUs pacnopﬂofceHufl)

1.

(OodicHocmb, hamuius, UHUYUATbL UCNOTHUMES 8 OaMelbHOM naoedice)

2.

3.

(pacnopsaoumenvHas 4acmo)

IIpencenarens mepBUYHOU
PO COr03HON OpraHn3aluu [Toamnuce Nuunmanel, paMuins

Busel
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I'JIABA 5
O®OPMIJIEHUE AKTA B IIEPBUYHOU
[TPO®COIO3HOU OPT AHM3ALIUU

AKT — JI0KyMEHT, COCTaBJISIEMbII KOMHUCCHUEH, MOATBEPKAAIOIIUN
YCTAHOBJICHHBIE (PaKkThl (aKThl MPOBEPOK, MHBEHTAPHU3AIMU, HECUACTHBIX
CJIy4yacB, mpueMa-mepeaadyu jJeji, MaTePUaJIbHbIX IEHHOCTEe U JIp.).

TekcT akTa COCTOUT M3 BBOJHOU M KOHCTATUPYIOILIEH YaCTEM.

Bo BBOAHON 4aCTH YKAa3bIBAETCS OCHOBAHUE JIJII COCTABJICHUS aKTa
U TIEPECUUCIISIOTCS JIWIA, COCTABUBIIME AKT W MPUCYTCTBOBABIIHE MPH
3TOM 4YJIEHBl KOMHUCCHUHU. YKa3bIBalOTCI HAMMEHOBAHUE JOJHKHOCTH,
WHUIMATE 1 haMuIus npeaceaaTess KOMUCCUHU, a 3aTeM HAaMMEHOBaHUSI
JOJDKHOCTEHM, MHULIMAIBI U (PaMUSIMA 4YJIEHOB KOMHUCCUM B ajhaBUTHOM
nopsizke. B ciyuae ywactuss B paboOT€ KOMMCCHU MPEACTaBUTENICH
CTOPOHHMX OpraHW3alMi B aKT€ NPH HANUCAHUM JIOJDKHOCTEH
YKAa3bIBAIOTCSI ~ HAMMEHOBAHMSI  OPraHM3amMi,  KOTOPbIE  OHU
MPEICTaBIISIOT.

B koHcTaTHpylOIIed YAaCTH AaKTa H3JararoTcs Leld W 3aJa4u
aKTUPOBAHMS, JAE€TCS KpAaTKOE OINHUCAaHUE TpoJieTaHHOM paboThl (ee
CYIIHOCTb, XapakTep, METOJbl, CPOKH), (PUKCUPYIOTCS YCTAHOBJIECHHBIE
(dakThl, W37aralOTCid  BBIBOJBI, PEKOMEHIAIMU U  MPEIJI0KECHUS
COCTaBUTEJIEH MO YCTAHOBJICHHBIM (hakTam. BbIBOJIBI U (PaKThI MOTYT OBITh
U3JI0KEHBI B paCHOPAIUTENbHON (JOpME C YKa3aHHEM CPOKOB HCIIOJIHEHUS
MIPEANTUCHIBAEMBIX JICHCTBUM.

JlaTa akTa JOKHA COOTBETCTBOBATH JIaT€ aKTUPYEMOTO COOBITHUS U
MPOCTABIIATHCA JTOKHOCTHBIM JIUIIOM, IMOJMUCABIIAM JOKYMEHT.

AKT MOXET COCTaBJSAITBCS B HECKOJIBKHUX JK3EMIUISIPaX, KOTOPBIE
NOANKUCHIBAIOTCS BCEMHU JIMIAMM, NPUHAMABIIMMH Y4YacTHE B €ro
cocraBiicHUU. [lepBoil MpOCTaBIsAETCA NOANUCH NMPEACENATENS] KOMUCCUU,
MNOJAMKUCH YJIEHOB KOMHMCCHUHU pacrojaratorcs B ajadaBUTHOM TOPSIIKE.
AKTBI, TPEANUCHIBAIOIINE BBIIOJHEHUE OMNPEACICHHBIX JCHCTBUH,
NoJJIeKaT  yTBEpXKIeHHIO ¢  odopmieHueMm  pekBesuta "['puda
yTBepKAcHUS" (IIPOCTABIIICTCS B IPABOM BEPXHEM YIUIy JIOKYMEHTA).



Harmpumep:
100 mm om epanuywvl 1€6020 NoJIA
________________________________________ _’
6 nm ——» YTBEPXIIEHO
[IpoTokon (MOCTaHOBJIEHUE)
14 PO COIO3HOTO KOMHUTETA
NIM————— (pe3uauyMa 1podCor3HOIO
KOMI/ITeTag IIEPBUYHOU
5 nm poCOrO3HOM OpraHu3alnu
19.05.2023 Ne 3

B o0s3aTenbHOM TOPSIAKE JOJIKHBI COCTaBISATHCS aKThl IMpUEMa-
nepenayn gen (npwiokeHwe 6) mpum cmeHe mnpexacenarens IO wu
Oyxranrepa (KazHaues).

AKT mpuema-repenadyd  Jed B NEPBUYHOM  MPOdCO3HOM
OpraHu3alMy YTBEPKIAETCSd Ha 3acelaHusix MpPOPCOIO3HOTO KOMHTETA
(mpe3uanyma npodCOr3HOT0 KOMUTETA).
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[Ipunoxxenue 6

K raBe o "OdopMiieHHUe akTa B
[I10"

dopma akTa npuema-nepesayu aeqa B IO

HaunmenoBanue BblIECTOSAIIEN VTBEPXXJIEHO
OpraHu3aluu
[Iporokon  (TOCTaHOBIICHHE)
HaumeHoBanue nepBUYHOMN MPO(COFO3HOTO KOMHUTETA
pohCOr03HOM OpraHu3aIluu (pe3uarymMa  IPOQCOIO3HOrO
KOMHTETA MIEPBUYHON
1po)COrO3HOM OpraHu3alluu
AKT
No . .2023 Ne

MecTo cOCTaBJIEHUS WM U3IaHUS
npueMa-nepeaadu Jaen
(@032 (0):7:) £ 1 (SN TRPRPRPR

CocTaBJIeH KOMUCCHEH

IIpencenarens —

(OondicHocmy, hamunust, UHULUATBL)

Yjenbpl kKoOMUccuu™: 1.

(OosdicHOCmb, hamunus, UHUYUATbL)

(OosvicHOCmb, hamunus, UHUYUATbL)

[TpucyrcrBoBanu: 1.

(OondicHocmsb coaroue2o 0ena, hamunust, UHULUATbL)

2.
(OOIDICHOCIb NPUHUMAIOWE20 O, (DaMUTLS, UHULUATBL)

[Tpurnamennsie: 1.

(OovicHOCmb, hamunus, UHUYUATbL)
2.

(OovicHOCMb, hamunus, UHUYUATbL)

cran, a MIPUHSLT JIeTia
(hamunus, unuyuanvi) (hamunus, unuyuanol)

I10 JOJIDKHOCTHU

(HaumeHoBaHue OONHCHOCMIL)



[Ipu nmpueme-niepeaayde e yCTaHOBJIEHO:

1.
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(cocmosiHue nepedasaemvlix 0ell, 0OKYMEHMO8)

2.

(COCmOﬂHue nepedaeaeszx mamepuailbHblx ueHHocmed)

[TpunsTer: 1. ...

2....

3. ...
[Tpunoxenwue: 1. ...
2. ...

CocragiieH B 3 3K3eMILIsApax:

1-¥ sk3eMIuIsIp — ...
2-1 SK3EMILIAP — ...
3-1 DK3eMILISp — ...
Jlena cnan

Jlema puns

HpGI[CGI[aTCJ'IB KOMHCCHHU

YeHbl KOMUCCUH:

IToanuce

[Hoamuce

[Hoamuce

IHoanuce
IHoanuce

Nuurmansl, paMuims
Nuurmansl, paMuimns
Nuurmansl, paMuimns

Nuurmansl, paMuims™
Nuurmansl, paMuims

*Damunuu uieHo8 KoOMUccuu pacnonacaromcs 6 Cl]ld)a&/lmHOM I”lOp}ZaKB
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I'JIABA 6
O®OPMIJIEHUE ITUCHEMA
B ITIEPBUYHOU ITPOD®COIO3HOM OPT AHUZ AN

IIMCBMO - 00001I€HHOE HAMMEHOBAHUE PAa3JIMYHBIX IO
COZEPKAHUIO JIOKYMEHTOB, CIy)KaluX cpeacTBoM kommyHukanuu [1110 ¢
IPYTUMH OpraHU3aIldsAMH, JODKHOCTHBIMH JIMIIAMH W TpakJaHaMHU B
IPOLIECCE OCYUIECTBIICHUS ACSITEIHHOCTH.

Ucxonsimue nucbma noanuceiBaroTca npeacenarenem [1I10.

[Tucema odopmisitoTcss Ha Onankax Juisi nucem Qopmara A4 ¢
UCIIOJIb30BAHUEM KOMIIbIOTEpA, MPUMEHSAETCSl rapHuTypa mpudra Times
New Roman B oObluHOM HauepTaHuH, pazMep mpudTa He MeHee 13 mT.
BripaBHUBaHUE TEKCTA MPOU3BOIUTCS 1O IIIUPUHE JIUCTA.

branku 715t TMCeM Y JTUCTHI MUChbMA UMEIOT CIEAYIOIINE TTOJIA:

jeBoe — 30 MM,

npaBoe — 8—10 mm;

BEpXHEE U HUXKHEe — 110 20 mm.

[TuceMO COACPKUT CIACAYIONINE PEKBU3UTHI (TIPUIIOKEHUE 7):

MOJIeMy OTpaciieBoro nmpodcoroza (Mpy €€ HAMYMM, €CIM HHOE He
TPETYCMOTPEHO B YCTaBaX OTPaciieBhIX MPO(COr030B). JlpameTp n300pakeHust — He
oomee 17 MM,

HaMMEHOBAHUE BBIIIECTOSAIIEH OpraHu3allniy;

HanmeHoBanue [1110;

nouToBbId azpec ornpasutens (aapec [1T10);

KOMMYHUKAIIUOHHBIE M KOMMEPYECKHE JaHHble (KOHTAKTHbIC

TenedoHbl, aapeca JJIEKTPOHHOM TOYTHI, JAHHBIE O PACYETHOM

cyere);

JaTy U PETUCTPAIlMOHHBIN UHJIEKC;

CCBUIKY Ha PETUCTPALIMOHHBIA MHIIEKC U JIaTy BXOSAIIETO JTOKYMEHTa

(B cimyyae moAroToBku otBeTa Ha noctynusiiee B [1110 mucemo);

azpecar;

3aroJIOBOK K TEKCTY;

TEKCT;

OTMETKY O HUIMYMH MPUIIOKEHUS (B CITydae ero Hajau4dus);

MOJIMHCE;

BU3HI (B Cilydae HEOOXOAUMOCTH);

OTMETKY 00 UCTIOJTHUTETIC.

PekBU3UTHI OTACNSIOT APYTr OT JApYyra MOJYTOPHBIM MEXCTPOUYHBIM
WHTEPBAJIOM WM IIPOOCIHHON CTPOKOM, paBHOM pasMmepy mipudrta
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pekBusnToB. K mpumepy, npu Habope TekcTta mipudToM, paBHBIM 15 1T,
npoOesbHas CTpoka Oyzer paBHa 15 mT.

Harmpumep:

[Tpunoxenue: Ha 12 1. B 1 3K3.

NOJYMOPHbIU UHMEPBAL UL NPODENbHASL CMPOKA, pasHas 15 nm
HpencenaTem, IIEPBUYHOU
po¢hCOI03HOM OpraHu3aIluu [Toanuce Nuuimansl, hamuims

[Ipu odopmiieHUM Ha KOMIIBIOTEPE PEKBU3UTHI, COCTOSIIIUE U3
HECKOJIbKUX CTPOK (Kpome pekBu3uta "Tekct"), meyaTaroT ¢ MHTEPBAIOM
TouHO 14 nt. CocTaBHBIE YacTH pekBu3uUTa "Aznpecar’ OTHENSAIOTCS YT
OT JIpyra OJMHAPHBIM WHTEPBAIIOM WJIM JOMOJHUTEIbHBIM MEKCTPOUYHBIM
WHTEpPBAJIOM 6 MT.

Hanpuwmep:

deneparnus npodcoro3oB benapycu
OOUHAPHBIU UHMEPBAL UlU 6 nm——s
T [loGenureneii, 21

Touno 14 nm 250126 r. MuHCcK

[Ipu odopmiieHMHU MHMCEM Ha KOMIIBIOTEPE HUCIOJIB3YIOT OTCTYIBI B
MUJUIMMETpax OT TpaHUIlbl JIEBOIO MOJsA, a Takxke (QopMyssip Nnuchbma
(mpuisiokeHue 8), KOTOPBIA OTOOpakaeT paCHONIOKEHUE PEKBU3UTOB Ha
OJlaHKe.

be3 orcryma neyararoTcsi peKBU3UTHI "'3arojoBoK K Tekcty', "Tekct"
(MckJrouasi CTPOKM, HAyMHAIOIIMECS C a03alHOro OTCTyMa), CJIOBO
"[Ipunoxenne” B pekBuzure "OTMETKAa O HAIWYWHA MPHIOKEHUS',
HAaMMEHOBaHME JTOKHOCTH B pekBu3ute "lloanuce", pekBusut "OTmeTKa
00 ucnonauutene".

Hauano aG3areB B TekcTe medaTaercss ¢ OTCTyIIoM B 12,5 MM oT
IPaHUIIBI JIEBOTO MOJIs (a03aIHBIN OTCTYM).

PexBusut "Anpecar" newyataercss ¢ orcTynoMm B 80 MM OT T'paHMILbI
JIEBOTO MOJIS.

Pacumdpoka moanucu B pekBusute "lloamuck" medaraercs ¢
OoTCTynoM B 120 MM OT rpaHUIIbI JIEBOTO MOJIS.

B konue pekBu3uToB (Kpome pekBu3uta 'TekcT') TOYKH HE
cTtaBiTcsd. B cepeauHe CTPOK PpPEKBU3UTOB 3HAKA  MPEIHHAHUS
COXPAHSIFOTCA.

3aroj0BOK K TEKCTY MUChbMa JOJKEH ObITh KPAaTKUM M EMKHUM, TOYHO
nepeaBaTh CMBICI TEKCTa M IPaMMATHUYECKHM C HUM COTIJIACOBBIBATHCS
("O curyauum Ha npeamnpustuu’’, "O OpOBEIECHUHM IIPa3THUYHBIX
meponpusatuit”, "O noanucke Ha razety "benapycki Hac").
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TexkcT (comepskaHue) MOUCbMa JOJKEH KacaTbCsl, KaK IPaBUIIO,
onHoro Bompoca. OCHOBHbIE TPEOOBAaHUS K TEKCTY — €ro YE€TKOCTh U
KPaTKOCTb.

JI7s. OMAHOTUITHBIX TTHUCEM PEKOMEHJIYETCsl pa3padaThiBaTh OJIAHKU C
TpadapeTHBIMU TEKCTAMU ITHCEM.

B 3aBucumMocTH OT CcoOAEp)XKaHUSA  pa3IU4yaloT  CJCAYIOIIUE
Pa3HOBUJIHOCTH  CIY)KEOHBIX IHCEM: MHChMA-3alpOChl, IMHUChMAa-OTBETHI,
MUCbMa CONPOBOJUTEIbHBIC, TapaHTUWHBIC, HAMIOMUHAHUS, HW3BEILCHUS,
pUIIalieHus U Jp.

Ha wucxopadiieM OTBETHOM JIOKYMEHTE IMPOCTABIISIETCS CChLUIKA Ha
UCXOASIIMNA  PETrUCTPAllUOHHBIM HMHACKC W JaTy  MOCTYNMBILIETO
WHUIIMATUBHOTO JIOKYMEHTA.

[TucekMa u gpyrue UCXOAsIIUe TOKYMEHThI OQOPMIISIIOTCS B JIBYX
AK3EMIUISIpax, KaXKIbId M3 KOTOPBIX TMOIIMUCHIBACTCS U PETUCTPUPYETCH.
OnuH SK3eMIUIAp TOANUCAHHOIO U 3apErMCTPUPOBAHHOTO JOKYMEHTa
HaIpaBJISIETCS aJpecaTy, BTOPOM — MOMEIIAETCS B JIeJI0 B COOTBETCTBUU C
HoMeHkatypoi aein [11O.
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[Tpunoxenue 7

k maBe 6 "OdopmieHre nrckMa

B [IT1O"
®opma nucbma II1O
DOMbJiemMa oTpaciaeBoOro
npodcoro3a
Hassa Beiiicrasgyan HanmeHnoBaHue BbIIECTOSAIIEN
apraHizanbli opraHu3aiyu
Hazpa mapBiuHail HanmeHoBaHU€e IEPBUYHOU
npadcaro3Hail aprasizaiibli po)COr03HOM OpraHu3alu
[TamToBEI agpac agnpayHika [TouyTOBBIN apec OTHpaBUTENS
KaMyHikalbIiHBIS JaHBIS KoMMyHUKalIMOHHBIE JaHHBIE
KaMepupIiHbIsSI JaHBIS Kommepueckue 1aHHbIC
No Anpecar
Ha No an
3aronoBok k Tekcty (O uem?)
Tekcr...
[Ipunoxenue: ... (npu e2o Hau4uu).
IIpencenarens mepBUYHOU
pohCOI03HOM OpraHu3aIluH [Toanuck Nuurumansl, paMuims

Bussl (6 ciyuae neobxooumocmu)

OrMmerka 00 ucnoggurene™®

*Ommemka 06 ucnonnumene ooOpmIsLemcs Ciedyloumum oopazom. amumis,
HOMEp melehoHa NPOCMAGTIAIOMCS HA JUYEBOl CIMOPOHE NOCIeOHe20 JIUCIA
nucema 8 J1e6om Hudichem yemny. Pasmep wpugpma — 9 nm, eapnumypa
wpughma Times New Roman
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[Ipunoxxenue 8
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I'JIABA 7
HOMEHKIJIATYPA JIEJI
B ITIEPBUYHOU ITPOD®COIO3HOM OPT AHUZ AN

[IITO exerogHo COCTaBIsIET HOMEHKJIATYPY AEJ MO YCTaHOBJICHHOMN
dbopMe U mepenaeT ee B CIYXKOy TOKYMEHTAllMOHHOTO OO€CIIeUEHHS
yhpaBJiieHUs1 opranuzanuu (gaisee — ciyxoa JJOVY), kanuensapuro, o0
orTnen W T.J., WIM JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
JIEJIOTPOU3BOJICTBO B OPTaHU3AIUH.

IIpu  cocraBmenun  HOMeHkJatypbel  aen  I[IIO  caenpyer
PYKOBOJICTBOBAThCSI TEPEYHEM THUIOBBIX JIOKYMEHTOB HalnoHaibHOTO
apxuBHoro (onma Pecnyosmuku bemapych, 00pasyromuxcsi B mpolecce
NEATEeIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB, HWHBIX OpraHu3alul U
WHJIUBUyalbHBIX TpEANpPUHUMATEICH, ¢ yKa3aHUEM CPOKOB XpaHEHWS,
YTBEPIKJICHHBIM IMOCTaHOBJIEHHEM MUHHUCTEPCTBA OCTUIIMU PecnyOnuku
benapyce ot 24.05.2012 No 140, BeHOMCTBEHHBIMHU TIEPEUHSIMHU, a TAKKE
Metoauueckumu gokymeHtamu ®@IIb u oTpacneBbix nMpodCcoro30B.

Homenknatypa gnen IIIIO cocraBnsercss mpencengareneM B
COOTBETCTBUM C  ¢dopMoir  (mpuinoxkenue 8),  YCTAaHOBJICHHOW
HOPMAaTUBHBIMU JOKYMEHTAMH, BU3UPYETCS 3aBEAYIOLIUM apXUBOM
opraHmu3anyu (JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 apXHB), a 3aTeM
nepenaercss B ciayx0y OV (AOKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
JCIIONPON3BOJACTBO B OpraHW3allMi.) IS BKJIIOYCHHS B  CBOJHYIO
HOMEHKJIATYPY JI€J, KOTOpasi BBOJUTCS €XKETrOAHO C 1 stHBaps.

Homenknatypa pgen BkjIoyaeT S rpad, KOTOpbIE 3alOJIHSIOTCS
COOTBETCTBYIOLIUM O00pa3oM:

B rpadge 1 "Ungekc mesa" mpocTaBisilOTCsl MHAEKCHI (HOMepa)
aeJi, BKIIFOYEHHBIX B HOMEHKJaTypy. Hampumep, meno 12-02, rae 12 —
Homep pasaena III1O B cBomHON HOMEHKJAType Aen opranusanuu, 02 —
MOPSAIKOBBIM HOMED JI€NIa B Pa3zeie.

WNHnekc nena, yka3aHHbI B HOMEHKJIATYPE, 3aTEM HCIIOIb3YETCS TPU
oopmIIeHUH OOJI0KEK JCN U PErucTpaIluy JOKYMEHTOB;

B rpady 2 ""HaszBanme pasgesna (moapasaesia), 3aroJiOBOK Jesa
(Toma, yacTm)" BHOCATCS 3arojoBKM (HAaMMEHOBAHMS) J€i. 3aroJi0BOK
Aeja JOJKEH ObITh KpPAaTKUM M COOTBETCTBOBAaTH  CMBICJIOBOMY
COACPKAHUIO  JOKYMEHTOB WM  PAa3HOBUJHOCTH  JIOKYMEHTOB,
rpynnupyemeix B nene ("JlokymMeHTBI 00 o0O0ydeHuH TPOQCOIO3HBIX
kaapoB", '"llepemucka ¢ IT'oMenbckoit 00JACTHOW — opraHu3aruei
benopycckoro mpodcoro3za pabOTHUKOB 3ApaBOOXpPaHEHUS, I OMEIbCKUM
00JJaCTHBIM 00BEIMHEHHEM TIPOQCO030B 0 Tpodcoro3Hoit padote",
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"IIporokosibl mpodcoroznoro komurera", "[Inansr padboTel TpodCcor3HOTrO
komutTera" u T.4.). He pgomyckaercs ymoTpeOJieHME B 3arojoBKax
HEKOPPEKTHBIX  (opmynnpoBoK  ("pasHbie  marepuanbl', "oOmias
nepenucka', "BXOoASIINE JOKYMEHTHI'", "HCXOAIME JOKYMEHTHI") U JIp.

[locnenoBaTenbHOCTh  pACIOJOKEHUS ~ 3arojIOBKOB  JIeT B
HOMEHKJIATYPE €I 3aBUCUT OT UX 3HAYMMOCTH U B3aUMOCBSI3H. 3ar0JIOBKU
7€l B HOMEHKIAType B TMOCJHEAYIOIIEM JOKHBI COBIAAAaTh C HX
3aroJIOBKaMu Ha 00JI0’KKaX COOTBETCTBYIOLIUX JAEIT;

rpada 3 "KouudecTtBo nen (TOMOB, 4acreil)'' 3amoJyiHsSETCS B
KOHIIE JIEJIONPOU3BOACTBEHHOIO I0/1a;

B rpage 4 "Cpox xpanenusi aeja (TomMa, 4acTH) M HOMepa
NYHKTOB 10 TMEPeYHI'' YKa3bIBAIOTCA CPOKM XpaHEHUsS  Jiell,
omnpeAe/sieMble COTJIACHO JIEUCTBYIOIIUM BE€IOMCTBEHHOMY W THIIOBBIM
MEePEYHSIM JIOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS, U JAIOTCS CChLIKU
Ha COOTBETCTBYIOIIUE IMTyHKTHI IEPEUHEH;

B rpage 5 "Illpumeuanne' TPOCTABISAIOTCS OTMETKH O 3aBEIACHUU
7€, O IEPEXOAIINX JIeTIaX, O BBIICTCHUN A€ K YHUYTOXKEHHUIO, O JIUIaxX,
OTBETCTBEHHBIX 32 (QopMuUpoBaHHME J€JI, O MECT€ HaXOXJICHUS
MOJJIMHHUKOB J1eJ1, 00 0COOCHHOCTAX (DOPMUPOBAHUS €T U .

Homenknarypoit nen IIIIO nomkHbl OBITH TPELYCMOTPEHBI BCE
NOKYMEHTBl W [I€Jla, OTPa)KarolMe €€ OCHOBHBIE BHUJbBI JEATEIIBHOCTH
(mpunoxxenue 9).

[locne yrBepxkaeHus cBoaHOM HOMeHKNATypsl aen [II1O momywaer
ot ciyx0s1 JIOY, kanmensipun, o0iero oraena u T.1., Wik JOJIKHOCTHOTO
JYIAa, OTBETCTBEHHOIO 3a JIEJIONPOM3BOACTBO B OpraHW3alMu s
UCIIOJIb30BaHUSI B Pa0OTE€ BBINMMCKY M3 CBOAHOH HOMEHKJIATYPHI JeJ
opraHuzainuy, O(QOPMIICHHYIO B COOTBETCTBUU C YCTAaHOBJICHHBIMHU
TpeOOBAHUSAMH JIEJIONPOU3BOJICTBA, H3JIOKEHHBIMU B MHCTpyKIMM MO
Jea0npon3BoICTBY (mpuioxenue 10). Beiuckn U3 HOMEHKIATYphl €]
rOTOBIT paOoTHUKHU ciyxO0bl JIOY, xanuenspuu, o0mero oraena u T.n1.,
WIM JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JIEJIONPOM3BOJCTBO B
OpraHu3aluu.
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[Ipunoxxenue 8

k miaBe / "HomeHknaTtypa nen
B [1I1O"

O®OPMA HOMEHKJIATYPbI JIEJI IIITO

HaumenoBanue mnepBUYHOU
PO COr03HON OpraHu3aIuu

HOMEHKIIATYPA JEJI
No
MecTo cocTaBiaeHUS WU U3TAHUS
Ha TOJ
Ha3zBanue Kon-go | CPOK XpaHCHHs
Wnnekc pasnena el nena (Toma,
Tena (monpaznena), (TOMOB yacTu) U HoMepa | [Tpumeuanue
3aT0JIOBOK JEMA | gor eﬁj IIYHKTOB T10
(ToMa, 4acTH) MIEPEYHIO
1 2 3 4 3)
Homenknarypa aen COCTaBJICHA Ha OCHOBaHUU

(HCZS’GCZHM}Z U BbIXOOHblE OaHHbLE HOPpMANMuUBHbLX Npaeo6vblx AKNoe,

JIOKANIbHBIX, NPABOBLIX AKMO8, UCNOJIL30GAHHLIX NPU ONPEOesieHUU CPOKOB
Xpanenus oeil)

IIpencenarens mepBUYHON
pohCOIO3HOM OpraHu3aIuH [Togmuce  Muaunmansl, pamMumnus

3aBeyIolni apXUBOM (HAMMEHOBAHHUE
JOJDKHOCTH JIMIA, OTBETCTBEHHOTO 32
apXuB B OpraHU3alIMN )

ITonnuck Wuunmanel, haMunvs

Jlara
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[Ipunoxenne 9

k ase / "Homenknatypa aen
B [1I1O"

IIpumepHbIit nepevens geqa IO

Cpoxu xpaHeHus e

B OpraHIBaLsIX, B MHBIX
TIOTUMHCHHBIX HCroCYJIapCTBCHHBIX
B IOCYTIAPCTBEHHBIX TOCY/IAPCTBEHHBIM | OPraHiBaLisX, He
Opranax, HHbIX OpraHaM, MHbIM SRIISFOLXCS]
TOCYZIAPCTBEHHBIX TOCYJIapCTBEHHBIM HCTOYHUKAMHU
OpraHM3allVEX, OpraHM3aIsIM KOMILTEKTOBAHHST
TOMIUHCHHBIX M (BXOIAIIMX B MIX TOCYZIApCTBEHHBIX
Ne (BXOILAIIVX B COCTAB, COCTaB, CUCTEMY), apXHBOB, Y
i 3aronoBoK Jen CHCTEMY) OPraHaX ¥ |  HErOCY/IADCTBEHHBIX | MHIMBITYAlbHBIX ITpumeuanue
u/n (WUTH) OpraHv3aIsX, | OpraHM3aIEIX C JOMEH | MpeIrpHHIMATeNIeH
HErOCYIAPCTBEHHbBIX TOCYZIapCTBEHHOH
OpraHm3aLpsx, COOCTBEHHOCTH B
SRISFOLLHXCS ycraBHOM (hoHzie Ooree
VICTOYHHMKAMHU 50 rporieHToB, He
KOMIUICKTOBAHHSI SBIBEOIIMXCA
TOCY/IAPCTBEHHBIX HCTOYHHKAaMH
apXVBOB KOMIUICKTOBAHMA
TOCYZIAPCTBEHHBIX
apXUBOB
1 2 3 4 S 6

1. |[JdoxyMeHTHI O ITocTosHHO 10 ner 30 net Ilocie muxkBHmarym
CO3JIaHUH, mn. 24 n. 24 n. 24 OpraHv3aIn
roCyJ1lapCTBEHHOM Io mecty
perucTpanun pervcTpayy —
(TTOCTaHOBKE HA Y4Y€T) TIOCTOSIHHO
IO (cBUnmeTEnHCTBO
0 perucTparu
(mocTaHOBKE Ha y4er))

U JIp.

2. |IlocraHoBncHUS U Jlo munoBanus | o MuHoBanus | Jlo MUHOBaHUS
PEKOMEHTaIH HaIO0OHOCTH HaIO0OHOCTH HaIO0OHOCTH
BBIIIIECTOSIITNAX m. 1247.2,7.2 m. 1247.2,7.2 m. 1247.2,7.2
PO COIO3HBIX
opranoB. Komuu

3. |IIpoToxoJbl, [TocTosHHO Jlo MuKBUIAIIUN 30 ner
MTOCTaHOBJICHUS (B m. 1249 Opra"u3aiuu n. 1249
CITy4ae UX MPUHSITHS) m. 1249
PO COIO3HBIX
coOpaHuii
(xoH(pepeHuuit) n
JOKYMEHTBI K HUM

4. |IIpoTokoJbl, ITocrosiHHO 10 ner 30 ser
MOCTaHOBJIEHHS (B n. 1250 n. 1250 m. 1250
ClTy4ae UX MPUHSATHS)
3acenaHuit mpodroma
(mpe3unmyma
npodxroma) IO u
JIOKYMEHTBI K HUM

5. |KomnnexkTuBHBII [TocrosinHO 10 ner 30 ner o mecty
JIOTOBOP U n. 497.1 n. 497.1 m. 497.1 3aKITFOYECHUS

JOKYMCHTEI K HEMY
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1 2 3 4 5 6
6. |OO6pamenus 5 ner 5 nmer 5 nmer
rpakJaad u n. 85 n. 85 . 85
JOKYMEHTBI 110 MX
PacCMOTPEHUIO
7. |3asBieHuUs 0 pueme 3 rona 3 roma 3 roma
B WIEHBI IPO(COI03a, n. 1271 n. 1271 n. 1271
MTOCTAaHOBKE Ha y4eT
B 11110
8 |3asBrmenus 00 3 roma 3 roma 3 roma
OKa3aHUU n. 1273 n.1273 m.1273
MaTepuaibHON
TTOMOIIY YJICHAM
npodcoro3a
9. |VYuerHBIC KAPTOUKH o cusTus ¢ o custus ¢ o cHsTus ¢
YJIEHOB Mpodcoro3a ydera ydera ydera
n. 1270 n. 1270 . 1270
10. |Ilepermicka o 5 ner DIIK 5 ner DIIK 5 ner DIIK
nesirenibHocTH [TT10 m. 1257 . 1257 m. 1257
11. | XKypHan perucrpauuu MocTosiHHO 10 net 30 net [Tonexar
TOCTaHOBJICHNH (B n. 122.1 n. 122.1 n. 122.1 nepegaye Ha
CITyJae UX MPUHSTHS ) MMOCTOSTHHOE
PYKOBOJISIIINX XpaHeHHUE B
OpraHoOB NIEPBUYHOMN TOCapXuB, €CIIA
TIPOQCOrO3HOM MOTYT OBITh
OpraHu3aIyu MCIO0JIb30BaHbI B
KayecTBe Hay4HO-
CIIPaBOYHOTO
anmnapara
12. |PeructpammoHHo- 5 et 5 et 5 et
KOHTPOJIbHbBIE m. 87 m. 87 .87
(hopMBI perucTpanuu
00paIeHH rpakiaH, B
TOM YHCIIe
VH/IMBUTYATbHBIX
npearpuHuMaTesneH,
U IOPUANYECKUX JIHUI]
13. | XKypHan yuera 3 roga 3 roma 3 roma
MOJIYYCHHBIX U m. 1269 m. 1269 mn. 1269
BBIJJAHHBIX OJIAaHKOB
PO COIO3HBIX
OMJICTOB
14. | XKypnan peructpaimu 3 rona 3 roma 3 roma
BXOIAIIUX m. 123 o. 123 o. 123
JIOKYMEHTOB
15. | XKypHan pervictpaipm 3 roga 3 roma 3 roma
HUCXOISIINX m. 123 m. 123 m 123
JTOKYMEHTOB
16. | XKypHan pervictparmu 3 roga 3 roma 3 roga
3asBJICHUI 00 mm. 122.4, 123 | nom. 122.4, 123 | om. 122.4, 123
OKa3aHUU
MaTepuanbHO1
MOMOIITH, O TIpUeMe B
YyIeHbl TPO(Cor03a,
0 MOCTaHOBKE Ha
yuer B [II1O
17. |Bpinucka u3 3 roga 3 roga 3 roxa
HOMEHKJIATYpbI J€JI n. 114 n. 114 n. 114

OpraHu3anvu
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PuHaHCOBO-PEBU3HOHHAs paboTa

[IpoTokosbl 10 ner OIIK 10 ner 10 ner

3aceqaHuit n. 1262 m. 1262 m. 1262

PEBU3HMOHHOMN

KOMHUCCUU

IIEpBUYHOMN

podCcor03HOU

OpraHu3aIuy u

JIOKYMEHTBI K HUM

byxranrepckas u [locTosiHHO 10 ner 30 ser

(wnn) uHas n. 186.1 n. 186.1 . 186.1

OTYETHOCTb

[TepBuunbie 3 roga 3 roma 3roma Tocrre npoBeieHyst

YYETHBIE JOKYMEHTBI . 197 m. 197 m. 197 HaJIOrOBBIMU

Y TIPHJIOKEHUS K OpraHaMy TIPOBEPKU

HUM (KacCOBBIE, COOIIFOIEHNSA

Oyxranrepckue HAJIOTOBOTO

JIOKYMEHTBI, W3BEIICHHIST 3aKOHOJIATEITHCTBA.

0aHKOB, KBUTAHIIHH, Ecrm HarmorosbMu

HaKJIa/THbIE, OpraHaMH TPOBEpKa

ABAHCOBBIE OTYETHI, COOJTFOIICHMIST

pacderta, CIpaBKH H HAJIOTOBOTO

ap.) 3AKOHOJIATELCTBA HE
TpoBOIAIIACK - 10 J1eT

Peructps! 1 Tox lTox lToxn Tocrie niposeierist

GyXTaITepCKOTO m. 198 m. 198 m. 198 HAJIOrOBBIMI
OpraHaMH TPOBEPKU

ydeTa v MPUII0KEHHS TICHIIS

K HUM (TJIaBHas- HAJIOrOBOrO

KHHTa, 000POTHBIC SAKOHOMATCIIHCTBA.
Ecrmi HanoroeMu

BEJIOMOCTH, OpTAHAMH TIPOBEPKA

XKypHaJbI-OpAepa, COOIOICHHST

pa3paboTouyHbIE HAJIOrOBOTO
3aKOHOIATEITHCTBA HE

TaOJIHIIBI U . ) rpoBorsuacE.- 10 7er

[Tepenucka mo 1 ron 1 ron 1 ron Tocrie npoBeieHwst

BOITpOCaM . 189 . 189 . 189 HAJIOrOBBIMU OpraHaMH

OyXTaJTepcKOro TIPOBEPKI COOTTFOIIEHIIST

y4d€Ta n HAIOrOBOIO

Oyxrantepckoi u 3AKOHOTATEIECTBA.

(mnu) puHAHCOBOM Ecrm HanoroBsIMé

OTUYETHOCTHU OpraHAMH MPOBEpKA
COQITFOTIEHIIS
HATIOrOBOrO
3aKOHOIATSIIECTBA HE

nipopomiack - 10 et
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1 2 3 4 5 6

6 | Kuura yyera S et 5 mer 5 ner ITocne
MIPOBEPOK m. 52 m. 52 m. 52 OKOHYaHUS

(peBu3mit) BEJICHUS

7 |KaccoBasg kHura 1 roxn 1 ron 1 ron TlocrIe IPOBECHIS
m. 199 m. 199 m. 199 HaJIOrOBBIMU OpraHaMK
TIPOBEPKH COOMIOTICHHST
HAJIOrOBOrO
3aKOHOMIATEITHCTRA.
Ecm HanoroeIMu
OpraHamH IpOBEPKa
COQITFOIIEHHST
HAJIOrOBOrO
3AKOHOMIATENHCTBA HE
ripoBoiack - 10 rer

8 | XKypuan 1 roxn 1 rox 1 rox Tlocre mpoBereHyst
perucrpanuu m. 236 m. 236 m. 236 ESHOFOBI’HHWHPOqum
JOBEPEHHOCTEN, COOMOzICHNST
HAJIOIOBOTO 3aKOHOIA-
OTYET Kaccupa HATIOrOBOT
HAJIOrOBBIMH
OpraHamH IpoBepPKa
COOMIOTICHTIST
HAJIOrOBOrO
3aKOHOZIATENTLCTBA HE
TIpoBOIAIIACK - 10 Jier

[IprumeyaHus K MpUMEPHOMY MEPEYHIO JIEIT:

1. [IpuMepHBIil TIepedeHb AeNl SBJSETCS OCHOBOM UIsl pa3pabOTKu
HoMeHKNaTypsbl fen [II10. Cpokn xpaHeHHs yka3aHbl B COOTBETCTBUU C
nocTaHoBJIeHWEeM MuHuctepcTBa toctuimu  Pecniyonuku — benapych
ot 24 mas 2012 r. Ne 140 "O nepeyHe TUMOBBIX IOKYMEHTOB' .

2. B nomenknarypy aen 1110 Takxe BKIHO4atOTCA !

KOIUU TPUKA30B WIM PACHOPSIKEHUN PYKOBOAUTENS OpPraHU3alUH
(mpu  HEOOXOAMMOCTH), Jiella B COOTBETCTBUM C HAIPaBJICHUSIMHU
NESTEILHOCTH TIpOoPKOMa, aKkThl NpHeMa-TiepeAadyd el MpU CMEHE
pykoBoautens [I10, Oyxrantepa (ka3Hayes);

CTaTUCTUYECKUE OTUETHI MO HanpaBiieHusM JearenbHoctu [T10.

3. K mpoTokosiam, MOCTaHOBIECHUSM MOIIIMBAIOTCS TUIAHBI, OTYETHI,
CMETBI, TOJIOKEHUS W JIp. JIOKYMEHTBI, YTBEPKIAEMbIE Ha 3aCEIaHUSIX
BBICIIUX, PYKOBOJSAIINX TPOQPCOIO3HBIX OPTaHOB.

4. 11110 ¢ mnpaBamMu IOPUIMYECKOrO JIMIIA KPOME 3aroJiOBKOB,
NPUBEACHHBIX B MPUMEPHOM IME€PEYHE JEN, BKIIOYAOT B HOMEHKIATYpPY
1€l JOKYMEHTBHI [0 BOMPOCAM:

¢brHaHCOBOM pabOThl (IOTOBOPHI, OMUCHU, WHBEHTApHBIC KapTOUKH,
KHUTH, )XypHAJIBI U JIp.);

paboThl KOMHCCHH TIPOGCOIO3HOTO KOMHTETa (JOKYMEHTBI O
aesTenbHOoCTH Komuccuii mpodkroma IO  (mostoskeHus, MPOTOKOJIEI,
MJIAHBI, AKThI, CBEJICHUS U Jp.).
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KaJpOBOT'0 JICJIONPOU3BOACTBA (IPH HAJIMYMM ITATHBIX PAOOTHHUKOB
B I1I10).

5. IIpu pazpaborke HoMeHknatypsl Jgen IIIIO yuursiBaroTCA
BEJIOMCTBECHHBIE TIEPEYHM CO CpPOKAMHM XPAHECHUA JIOKYMEHTOB,
Meroauueckue pekomenaamnuu @IIb u orpacieBbix Mpodhcor030B.

6. UleHCKME OpraHM3allii M WX OPTaHU3aIMOHHBIE CTPYKTYPHI
MOT'YT pa3padarbiBaTh MEPEUYHU WJIM MPUMEPHbIC HOMEHKJIATYPHI JeT IS

[II10.
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[Tpunoxenue 10

k miase / "Homenknatypa aen
B [1T1O"

@dopMa BBINMCKUA U3 HOMEHKJIATYPHI e

HaunmeHnoBanue opranuszamnuu VYTBEPXIIAIO

JIOMKHOCTE ~ PYKOBOIHUTEIS
OpraHHu3alu

[Monmuce Manmansl, hamums
Jlarta

BBIIIMCKA U3 HOMEHKIJIATYPBI JIEJI
No

hACCU)COCT&BHGHHHIUHIHBH&HHH

Ha rona
HasBanwme pazgena | Kon-Bo Cpoxk xpaHeHuUs
Nunexc (monpaznena), nen  |(nena (ToMma, 4acTH) U MpuMeuanne
nena 3aroJIOBOK Jieia | (TOMOB, | HOMEpa IIyHKTOB I10
(ToMa, yacTu) yacTei) TIEPEYHIO
1 2 3 4 5
00. IlepBuunas mpodcoro3Hast OpraHu3arus

00-01
00-02

Howmenxkiatypa Jelt COCTaBJICHA Ha OCHOBaHUU

(Ha36anusi U BbIXOOHblE OAHHbIE HOPMAMUBHLIX NPABOBLIX AKMOS,
JIOKAIbHBIX, NPABOBLIX AKMOB, UCNOJIL30GAHHLIX NPU ONPEOeseHUU CPOKOB
Xpanenus oeil)

Hauanshuk ciyx6s1 OV,
KaHIIEJISIpUM, OOIIEro oTAeNIa U T.1.,
WM JOJLKHOCTHOTO JIMIIA, OTBETCTBEHHOTO

3a JIENIONPOU3BOACTBO B OPraHU3aIuU Nuunmanel, hpamuims
Bepno

J1OJDKHOCTB

[Tonmuck WNuunmanel, hpamuius

Jlara
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HpnMep BBIINIUCKHA U3 HOMCHRKJIATYPbBI A€/ OpraHu3anuun

OTKpBITOE AKIMOHEPHOE OOILECTBO YTBEPXIAIO

"Haumenosarnue OA0" Hupexrop OAO
"Haumenosanue OA0"

[Toanucek Muuimansl, haMums

Jlarta
BBIIIMCKA N3 HOMEHKIJIATYPBI JIEJI
29.12.2022 Ne 01-25/628
r. MuHCK
Ha 2023 ron
Wunexe Hazpanwie paznierna (mompazzerna), Kon-Bo | Cpok xpanenwsi igna | [Iprvedanvie
nena 3aroJyIoBOK JIeJ1a (TOMa, YacTu) nen (TOMa, YacTH) 1
(TOMOB, | HOMepa ITyHKTOB I10
yacreii) TIEPEYHIO
1 2 3 4 5
15. TlepBuunas npodcoro3Hasi opraHu3aius
15-01 | VYcraB benopycckoro Jlo  MuHOBaHUA
poheCCUOHATIBHOTO COr03a HaJI00HOCTH
paOOTHHKOB... . 1246.2
15-02 | JlokymeHTHI 0 perucTpann 10 ner Iocne mikBU-
TICPBUYHOM Tpo(COr03HOM 1. 24 JIAlIK opra-
OpraHH3aIu (CBUIIETENBCTRO, HU3AIUU
peleHre PErucTPUPYIOIIETO OpraHa u ITo mecty pe-
Ip.) TUCTpAIUY —
MIOCTOSIHHO
15-03 [TocTtanoBieHus CBHE3JI0B, o MUHOBAaHUS
KOH(EpeHIIHi, TJICHYMOB, HaJI00HOCTH
PE3UANYMOB, METOINYECKUE m 1247.2,7.2
pEKOMEHAAINH BBIIIECTOSIINX
po(COI03HBIX OPTAHOB

HomeHknmatypa J5ien cocraBieHa Ha OCHOBAaHMHM I1OCTAHOBJICHUS
Munuctepcta toctuimu Pecryonmmku  benapycs ot 24.05.2012 Ne 140
"O nepeyHe TUMOBBIX JIOKYMEHTOB'".

HauansHuk cinyx6s1 JJOY Nuunmanel, hamMunvs
Bepno
Crnenmanuct KaHUEeIIpun

[Tonnuck Nuunmansl, hamuims

03.01.2023
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['JIABA 8
OOPMUPOBAHUE U OOOPMJIEHUE JIEJI

DopMUPOBAaHKUE i€ — TPYNIIUPOBKA HUCIIOJHEHHBIX JOKYMEHTOB B
7iera B COOTBETCTBUM C MIPUHATON HOMEHKJIATYPOU JIe] U CUCTEMAaTU3alus
JIOKYMEHTOB BHYTPH JICJI.

B neno BIIIOYaeTCsl TOJIBKO OAMH IK3EMIUIAP KaXKJAOr0o JTIOKYMEHTA.
He nomyckaercst BKJto4aTh B Jieia YEPHOBBIE U AYOJIETHBIE SK3EMILISPHI.
[Tpunoxenus opMuUpyrOTCS B Aejia BMECTE C JOKYMEHTaMU, K KOTOPHIM
OHU OTHOCSATCS.

O0BeM jnena He aoikeH npeBbimath 300 JUCTOB MPH TONIIUHE HE
oonee 40 mm. Ilpu OomdblieM oObEME JOKYMEHTOB J€70 JCISAT Ha
CaMOCTOSITEJIbHBIEC TOMA.

B nena rpynnupyroTcs JOKYMEHTBI OJIHOTO KaJICHAApPHOTO Tojia, 3a
UCKITIOUCHUEM Mepexoaamux (KypHalbl PErHCTpalldd, ydera U Jp.) H
JUYHBIX JE.

PacnopsokeHusi Mo JUYHOMY COCTaBY M IO aJMUHHUCTPATHUBHO-
XO3MCTBEHHBIM BOIPOCAM TPYNIUPYIOTCS B OTACIbHBIE JI€lla U
CHUCTEMATHU3UPYIOTCS B MOPSJIKE BO3PACTAHUS UX HOMEPOB.

PacniopsikeHnst 1Mo JIMUHOMY COCTaBY TPYIIIHPYIOTCS B OTHEJIBHBIE
7iena B 3aBUCUMOCTH OT CPOKOB UX XPAHEHUS.

Opra"nu3alMOHHbIE JOKYMEHTHI (YCTaBbl, MOJIOKEHUS, UHCTPYKIIUH,
IITaTHBIC PACIMCaHUS W JIp.), KaK MPaBUIO, (GOPMHUPYIOTCS B OTICIBHBIC
Jieia HE3aBUCHMO OT chocoba ux yTBepxkaeHusd. OpraHu3alloHHbIC
NOKYMEHTBI,  YTBEPKACHHBIC  PaCHOPSIAUTENbHBIMA  JOKYMEHTAMU
(MOCTaHOBJICHUSIMU, PACIIOPSIKEHUAMH), (GOPMHUPYIOTCS B JieJla BMECTE C
YKA3aHHBIMU JIOKYMEHTAMH KaK MPUIIOKEHUS K HUM.

[IpOoTOKOBI B I€JIaX CUCTEMATU3UPYIOTCS MO XPOHOJOTHH B TIOPSIAKE
BO3pACTaHUSI HOMEPOB.

[IpOoTOKOBI TPYNIIUPYIOTCA B J€7a OTACIBHO MO BHAAM (HaIpUmep,
IPOTOKOJBI 3acenanuii mnpodcoro3znoro komutera IO oTaenbHO OT
pOTOKOJI0B cobOpanmii (koHbepenmuii) III1O, mpoTokoa0oB 3acemaHuii
KOMHUCCHH TpodKOMa) ¥ CUCTEMATU3UPYIOTCS 110 XPOHOJIOTHH B MOPSIJIKE
BO3pACTaHUSI HOMEPOB.

IToctanoBneHus PYKOBOJSAILINX OpTraHoOB [II10 MOT'YT
(dbopMHUpPOBATKLCS B Jieia C TPOTOKOJIAMHU 3aCEaHUN dTUX OPTaHOB.

K nporokonam cobpanuit (kondepenruit) [1I1IO npunaramoT crvcku
perucTpaluyd  y4acTHHUKOB  COOpaHMil  (ZejeratoB  KOH(EpPEHIINH),
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MPUTJIAIICHHBIX, OTYETHl, JIOKJAJbl BBICTYNAIOIINX, IOCTAHOBJICHUS
coOpaHuii (KOH(pEpeHIMii), IIPOTOKOJIbI 3ace/laHuid paboYnux opraHoB (Ipu
WX HaJIMYUU) U JIp.

JIOKyMEeHTBI BHYTpH JIeNa CIAeAYyeT pacroiaratb B XpOHOJOTUUECKOM
WM BOMPOCHO-JOTHYECKOM IOCTAEAOBATEIPHOCTH M B HMX COYCTAHUHU.
XpOHOJIOTHYECKAs MOCIE0BATEILHOCTD 03HAYAET, YTO JOKYMEHTHI B JIeTie
pacrioiararoTcsi B MopsiIKe BO3pacTaHus JaT.

Hena IIIIO mnognexxatr oQopMIEHHUIO TPU MX 3aBEJICHUM B
JICIONIPOM3BOJICTBE U TIPH MOJATOTOBKE K TIEpeIade B apXUB OpraHU3aIIHH.

B 3aBucuMOCTH OT CpPOKOB XpaHCHHS IPOBOJUTCS IIOJIHOE WIIH
4aCTUYHOE O(popMIICHUE JE.

YactuuHoMy opOpMIICHHIO TIOJJICKAT BCE Jiesia TIPU UX 3aBEJICHUH B
nenornpounspoacTee. [TomHOMY OQopMITEHHIO MOISKAT Aeiia TTOCTOSHHOTO
u BpeMeHHOro (cBeime 10 JeT) XpaHEHHUS IIOCJAE WX 3aBEPIICHHS
JICIIOTIPON3BOJICTBOM.

YactuuHnoe oopMiieHHE aAe

[Tonnoe ohopminenue nen

Odopmienune o0J0XKKHU Jena.

1. OdopmiieHrEe OOOKKY JeTa.

Ha o0noxke ACJIa YKA3bIBAIOTCA:

Ha obioxxke JACJ1a YKA3bIBArOTCA:

HAaMMEHOBAHKME OpPTraHHU3aInH,
HaumMmenoBanue 11110;

VHJISKC JIEJIa 110 HOMEHKJIATYPE JIETT;
3aroJjIOBOK /e7a;

TOJ1 JIeNa WK KPauHUE JIaThl JET1a;
CPOK XpaHEHU Jena.

HauMEHOBAHHUE OpraHU3alllH,
HaumMmenoBanue 11110;

MHJIEKC JIeT1a 10 HOMEHKJIATypE JIET;
3aroJIOBOK Jieia,

roJl, B KOTOPOM 3aBOJIMTCS JIEJIO
WJIM KpalHUE J1aThl JENA;

KOJIMYECTBO JINICTOB B J€JIE,
CPOK XpaHEHUS JENa;

Homep ¢GoHAa, OMUCH U JieJia IO
OIHCH.

2. llommmBka W MeEpeIvieT jena
%HpI/I MOJITOTOBKE €Nl K IOAUIMBKE
TICpEILIETY) METATMYECKHE
npeaMeThl (OymaBKU, CKOOBI, CKPETKU
U JIp.) U3 JJOKYyMEHTOB YIAJISTFOTCS]).

3. Hymepanus 1ucToB nena.




ol

4. CocraBiieHue BHYTPEHHEM
OITUCH JTIOKYMEHTOB niena
(cocTaBisieTCs Ha JIMYHBIC JeTia, JIeNa,
chopMUpOBaHHBIE 1O BHAAM U

Pa3HOBUIHOCTSIM JIOKYMEHTOB,
3aroJ0BKU KOTOPBIX HE MOJIHOCTHIO
PacKpbIBaIOT KOHKPETHOE

CoJiep KaHHUe JIOKYMEHTOB JIeJia).

5. CocraieHHe JIUCTa-3aBEPUTEIIS
Jena.

Hena BpemenHoro (po 10 ier) XpaHeHuss MOCJHE 3aBEpLICHUS
JEJIONPOU3BOJICTBOM OCTAIOTCSI YaCTUYHO O(POPMIICHHBIMH: JIOKYMEHTBI
XpaHsTCS B CKOPOCIIUBATENSX, JUCTHI HE HYMEPYIOTCH,
nepecucTeMaTu3aius JOKYMEHTOB B Jielie HE TPOBOIUTCS, BHYTPEHHUE
OIHCH U 3aBEPUTEIIbHBIC HAAMUCH HE COCTABJISIOTCS.

Odopmitenue 00/10:KKH aes1a

I[Ipu odopmiennn ob6noxku pgena [IIO (npunoxenue 11)

YKa3bIBAOTCS:
HanmveHnoBanue opranuzanmu. Ecnm opranuzamust umeer OQHUIIMaIbHO
NPUHSATOE COKpAlIEHHOE HAMMEHOBAHHWE, TO OHO YKa3bIBAa€TCSl IMOCIE
MOJIHOTO HAMMEHOBAaHUS B CKOOKax (Ha3BaHUE YKa3bIBaE€TCAd B
UMCHHUTEITLHOM IaJIeKe).

[lonnoe wHammenoBanue IIIO ¢ yKa3zaHWeM HauMEHOBAHUS

oTpaciieBoro mnpodcoro3a (Ha3BaHHWE YKa3bIBA€TCA B HMMEHUTEIBHOM
nazexe).
WHnekc W 3arosioBoK  jena  (yKas3blBAIOTCSI B COOTBETCTBUHM €
HOMEHKJIaTypoil nen). Eciu B TeueHue nenonpou3BOJICTBEHHOIO TIoja
HOMEHKJIaTypa Jell TEepecOoCTaBIsieTCss M WHIEKC (3arojoBOK Jierna)
MEHSIETCSI, TO MPESKHUI WHACKC (3ar0JIOBOK JIeNa) 3aKIF0UaeTCsl B CKOOKH,
a HOBBII MHJEKC (3ar0JI0BOK JI€NIa) YKAa3bIBAE€TCS HAaJ HUM.

Homep Toma (4Yactu) Jiena MpOCTaBISAETCS, €CIM B TEYCHUE
JEJI0NPOU3BOICTBEHHOTO ToJa CPOPMUPOBAHO HECKOIBKO TOMOB (4acTeil)
aena.

B 3aromoBkax  gen ¢ pacmopsSAUTENbHBIMHU  JIOKYMEHTaMU
(pacnopspKeHUSIMM, TIOCTaHOBJIEHUSIMU), MPOTOKOJAMH, COCTOSILIUX U3
HECKOJIbKHUX TOMOB, YKa3bIBAIOTCSI UX HOMEPA.

Hampuwmep:
Jeno Ne 12-03. T. Ne 1
ITpotokomnst Ne 1-12 3acenanmii npodroma [T1O u 10KyMEHTHI K HUM.
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B 3aronoBkax naen, comep:Kauyx KOINHUU JIOKYMEHTOB, YKa3bIBACTCS
UX KOIIUHHOCTb.

Harmpumep:
[Ipuka3bl TUPEKTOpPAa HHCTUTYTA IO OCHOBHOM JiesaTenbHOCTH. Komnuu.

[TogTMHHOCTH JOKYMEHTOB J€JIa B 3ar0JIOBKE HE OTOBAPUBAETCH.

lon nena wnau KpailHME AaThl jenia (KpallHUE JaTbl JOKYMEHTOB,
BKJIFOUCHHBIX B JICJIO).

KpaitHumu natamu fena sBiISIIOTCS AAThl CAMOTO PAHHETO U CaMoro
MO3IHETO TOKYMEHTOB, BKJIFOUEHHBIX B JIENO.

JlaTa Ha 00J10%KKe Jiena 0003HavaeTcs apabCKuMH LU pamu.

Hanpuwmep:
Hauaro: 06.01.2022
OxoHueHO: 28.12.2022.

B 3aronoBke Aciia € IjilaHaMHu, OTYCTaMU, IITATHBIMU PpAaCIIMCAHUAMMU,
JIMYHBIMHU KapTOYKaMM YBOJICHHBIX pa6OTHI/IKOB, JULECBbBIMU CUETaAMU
YKa3bIBAKOT I'OM.

Harmpumep:
DUHAHCOBBIA OTYET MNEPBUYHONU TMPO(COI3HOM OpraHu3amuv o0
UCIIOJTHeHUH TIpodcoro3Horo OroKera 3a 2022 rog.

['omoM pema, comepKamiero OJWH JIOKYMEHT, SIBIIAETCS JaTa 3TOrO
NOKYMEHTA, YKa3blBaeMas B 3aroJIOBKE JIEa.

Kpaitnumu gatamu audHoro jaena padorauka III10 sBiasroTcs gaTel
PacCIOPSIANTENBHBIX TOKYMEHTOB O MIPUEME U YBOJIBHEHUU PAOOTHHUKA, HA
KOTOPOTO 3aBEJICHO JIETIO.

KonuyecTBO JUCTOB B JieJie BBIHOCUTCS Ha OOJIOKKY Jela Cco
CpokamMu XxpaHeHus cBblie 10 €T mnocie HyMepaluu JUMCTOB U
COCTaBJICHUS JINCTA-3aBEPUTES.

Cpok XpaHeHMs jJiejia TEepPEeHOCUTCS Ha OOJIOKKY Jefla U3
HOMEHKJIaTyphl Jed. Ha o0jokkax el TOCTOSTHHOTO — XpaHEHUS
yKa3bIBaeTcs: " XpaHUTh MOCTOSHHO".

Howmep dbonaa, onucu u jiesia 1no onucHu MpoCTaBIISIETCS Ha 00JI0KKE
IIpY BHECEHUH JI€JIa B OMUCH.
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[Tpunoxenue 11
k rimaBe 8 "dopmmpoBaHue U
opopmienue aen B 11110"

®opma 00J10:xkH aea B IO

d. Ne
Om. Ne
J1. No

HaumeHnoBaHue OpraHu3anmun

HanmeHnoBaHue nepBUYHON MPOCOI03HON OpraHu3aluu
(c yKa3aHMEM HAaUMEHOBAHUS OTPACIEBOr0 Npodcoro3a)

Heno Ne unoexc no nomenknamype Tom Ne

(3aroJI0BOK J1€71a)
Jarta (kpaiiHue athl Jena)

Ha JINCTax

XpaHUTh

d. Ne

Om. Ne

J1. No
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IMommuBKa ¥ nepenier aeaa

Hena IO, noanexaiiye noaHoMy oQpopMIICHUIO, MOIINBAIOTCS HE
MEHEE YeM B YEThIPE MPOKOJIa B TBEPAYIO OOJ0KKY WM MEPEIIETAIOTCS C
y4€TOM BO3MOKHOCTH CBOOOJHOTO UYTEHMSI TEKCTa BCEX JOKYMEHTOB.
JlokymMeHTbI, 0popMIIeHHBIE Ha JucTax Oymaru opmara A4 B aibOOMHOM
OpHUEHTAllUM, TOAIIMBAIOTCS (MEperuieTaloTcsi) 3a JIEBOE TMOoJie W
CKJIaJIbIBAOTCS.

Hymepauus J1MCTOB B Jeie

Jluctel B Aene, KpoMe JUCTA-3aBEPUTENIA JIeJIa U JIMCTOB BHYTPEHHEU
OIKCH, HyMEPYIOTCS B MPABOM BEPXHEM YIITy apaOCKUMH IMppaMu YepHbIM
rpauTHBIM KapaHaaiioM. Vcnob30BaHre YEpHUI U IIBETHBIX KapaHjalien
JUIl HYMEpAllMU JIMCTOB HE JOIMYyCKaercsa. JIMCThl BHYTPEHHEH OIUCH
JOKYMEHTOB J€JIa HYMEPYIOTCS OTIEIbHO. JIMCTBI Ka)kaoro Toma Jena
HYMEPYIOTCS OTJICTBHO.

JIuct moboro ¢dopmara, MOJUIMTHIA 32 OAUH Kpaid, HyMEpPYyeTCs Kak
OINUH JUCT. JIMCT, CIOXKEHHBIM IONOJIAM W TIOAIIMTBIM 32 CEPEAUHY,
HYMEPYETCS KaK JBa JIMCTA.

Jluct c Haryxo HaKJICCHHBIMH JOKyMeHTamu (Qororpadusmuy,
BBIPE3KaMHM, BBIIMCKAMHU M T.II.) HYMEPYETCs KaK OJUH JIUCT. JIOKyMEHTHI,
MOJIKJICEHHBIE OJJHUM KpaeM, HyMEPYIOTCS OTACIBHO.

JIOKyMEHTBI, KOTOpPbIE HEBO3MOKHO TOIINTh, BKJIAJBIBAIOTCA B
KOHBEPT, KOTOPBIM IMOAIIMBAETCS B JIEN0. BIIO)KEHUST HYMEPYIOTCSI OTIENBHO
OT KOHBEPTOB: BHAYAJIE HYMEPYETCS KOHBEPT, 4 3aTEM OUEPENHBIM HOMEPOM —
K a)KJ10€ BJIOYKEHUE B KOHBEPTE.

[lommmTeie B A€I0 JOKYMEHTHI ¢ COOCTBEHHOM HyMepallueil JIMCTOB
(BKJIIOUAs TICUATHBIE M3/1aHNs1) HYMEPYIOTCS B OOIIEM MTOPSIIIKE.

[Ipy Hammumy OOMBIIOrO KOJMYECTBA OIIMOOK B HyMEpalluu JIMCTOB
JIENa MPOBOJAUTCS UX MEPEHYMEPALUA: CTAPbIM HOMEDP 3a4EPKUBACTCA OTHOU
HAaKJIOHHOM 4YepTOW, PSAAOM CTAaBUTCS HOBBIA HOMEp Jiicra. Ecim
OOHapy>KCHHbIC OLIMOKM B HyMEpAllMM HE3HAYUTEIbHBI, TO MCIIOJIB3YIOTCS
JIMTEpHBIC HOMepa JIMCTOB (Hanpumep: 15a, 156).

CocrasiieHue BHyTPEHHEH OIUCH J1eJ1a

Bo BHyTpeHHEMN ONMKCH YKA3bIBAKOTCS MOPSAKOBBIE HOMEPA TOKYMEHTOB
B JIeJIE, N1aThl, WHACKCHI, 3arojOBKA JOKYMEHTOB M HOMEpa JIMCTOB, Ha
KOTOPBIX pACIIONOKEH KaXKIbIM JOKYMEHT. B  cilyqae cocTaBieHus
BHYTPEHHEH OIMHCH JieN (MpriiokeHue 12) K pactiopsiIuTeIbHbIM JIOKyMEHTAM
[0 JJUYHOMY COCTaBY B KAaYECTBE 3arojIOBKA OTPAXKAKOTCS MPEANKCHIBAEMbBIC
necTBus (TIpUeM, IEPEeBOJl, YBOJIBHEHHWE U JIp.) C YyKa3aHWeM (haMILIIH,
COOCTBEHHBIX HWMEH, OTYeCTB (€CIM TaKOBBbIE HMMEIOTCS) KOHKPETHBIX
paboTHHKOB. Eciii B OJHOM pPacHoOpSIUTEILHOM JOKYMEHTE M0 JIMYHOMY
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COCTaBYy COJIEP’KUTCSI HECKOJIbKO JICHCTBUI, KaXKJI0€ U3 HUX OTPAXKAETCs BO
BHYTPEHHEW OIMCH IO/ CAaMOCTOATENBHBIM MOPSAIKOBBIM HOMepoM. Eciu B
OJTHOM pacCHoOpSOUTEIbHOM JOKYMEHTE IO JIMYHOMY COCTaBy OJHO
MIPEANMCBIBAEMOE  JEUCTBUE  PACHOPOCTPAHACTCS HA  LIAPOKUM  KPYT
pabOTHHUKOB, UX (haMUIMH, COOCTBEHHBIE MMEHA, OTYECTBA (€CJIIM TAKOBBIE
MMEIOTCS) BO BHYTPEHHEHN OMUCH JOITyCKAETCSl HE YKA3bIBATb.

BHyTpeHHsII ONKMCh NOKYMEHTOB JIMYHOTO JEJia COCTaBJIAETCS B
IPOLECCE BEAECHUS JINYHOTO JEIA.

B KkoHIle BHYTpEHHEW ONMKCHU AENAEeTCs] UTOTOBas 3alKCh, B KOTOPOIl
yKa3bIBaeTca LUppaMyd U MPONUCHI0 KOJUYECTBO BKJIIOYEHHBIX B JIEJO
JOKYMEHTOB U KOJIMYECTBO JIUCTOB BHYTPEHHEN OMUCH.

BHyTpeHHsI ONKMCh TMOJIUCHIBAETCS COCTABUTENEM C YKa3aHUEM
JOJIKHOCTH, pacIIn(PPOBKU MOJAMKUCH, JAThl COCTABJICHUS U TOMENIAETCS B
Hayaje Jena.

WN3meHeHust cocTaBa JOKYMEHTOB Jefla (M3bATHE, BKIIOYEHUE
JOKYMEHTOB, 3aME€Ha UX KOMUSAMHM M JIp.) OTPAXalTCs BO BHYTpPEHHEH
onucu B rpade "[Ipumeyanue".



Dopma BHYTPEHHEH OIMUCH JOKYMEHTOB J1eJIa

BHyTpeHHss onuch
JTOKYMEHTOB fiesa No
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[Tpunoxenue 12

k TimaBe 8 "dopmmpoBaHue u
opopmienue aen B 11110"

Ha3zBanue u (1 Howmepa
N JlaTta Hunexc (1) P
3ar0JIOBOK muctoB  ([Ipumeyanue
/1 |TOKYMEHTa|JOKyMEHTA
JOKYMEHTA nena
1 2 3 4 3) 6
Hroro JTOKYMEHTOB.

KonnuecTtBO 11uCcTOB BHYTpGHHGﬁ OIM1MCHU

(mudpamu ¥ TPONHUCHIO)

(mudpamu ¥ IPONHUCHIO)

HaumenoBanue JOJIZKHOCTH JIMIa,
COCTAaBUBIICI'O BHYTPCHHIOIO OIINCh
HOKYMCHTOB JICJIa

JlaTta

[Hoamice

Nunrumansl, hamMunms
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OdopmiieHue JUCTA-3aBEePUTEISA JeJ1a

JInst ydeta KOJIMYecTBa JIMCTOB B Jieie, (pUKcaluu 0OCOOCHHOCTEN UX
HyMEpaluu U (PU3NUECKOr0 COCTOSHUSI COCTAaBIIIETCS 3aBEpUTEIbHAS
HAJIMKCh. 3aBEpUTENIbHAS HAANUCh COCTABJISECTCS HA OTACIBHOM JIUCTE-
3aBepuTene nena (mpwiokeHue 13) U momemniaeTcss B KOHIE Jiena (Toma,
yacti). Eciau npeno mnoammTo (MeperieTeHo) 0e3 JMcTa-3aBepUTeds,
COCTaBJICHHbII ~ TIO  YCTAHOBJIEHHOW  (opMe  JUCT-3aBEPUTEIb
MOJKJICUBAETCS 32 BEPXHIOK YaCTh K BHYTPEHHEH CTOPOHE OOJIOKKH Jea.

B 3aBeputenpHOM Haanmucu muppaMu U MPOMUCHIO YKa3bIBAKOTCSA
KOJIMUYECTBO  MPOHYMEPOBAHHBIX  JIMCTOB, HAJWYW€ JIUTEPHBIX U
NPONYIIEHHBIX HOMEPOB JIUCTOB, HOMEpa JIUCTOB C HAKJICCHHBIMU
¢dotorpadusiMu U JOKyMEHTaMU (32 UCKIIFOUEHHEM JIMYHBIX JIeJT), HOMEpa
KOHBEPTOB C BJIOKEHUSIMA U KOJIMYECTBO BJIOXXEHHBIX B HHUX JIMCTOB,
KOJIMYECTBO JINCTOB BHYTPEHHEH omucH (mpu ee Hamuuyuu). KomndecTBo
JIMCTOB BHYTPEHHEHN OINMMCH yKA3bIBACTCS B 3aBEPUTEIIbHOM HAAMKUCH MOCIIC
o0I11ero KoJIM4YeCTBa JIMCTOB Jiefla uepe3 3Hak "+" (mmoc). Homepa
KOHBEPTOB C BJIOKCHUSIMU W KOJIMYECTBO JINCTOB B HUX OTPaXarOTCs B
rpadax 0COOEHHOCTH (HU3UUYECKOTO COCTOSHUS U (POpMHpOBaHUS Jeja
JIMCTa-3aBEPUTENS Jea.

3aBepuTenbHas HAAMKUCh MOAMUCHIBAETCS COCTABUTEIIEM C YKa3aHUEM
TOJIKHOCTH, paciiupoBKH MOINUCH U IaThl COCTaBJICHUS.

[Ipn mepeHyMepanuu JUCTOB B KOHIIE Ji€Ja COCTAaBIIAECTCS HOBas
3aBepuTEIbHAS HAANKWCh (HOBBIM JMcT-3aBeputens nena). Crapas
3aBepUTEIIbHAS HAJIMMUCh 3a4YEPKUBACTCA OJAHOM HAKJIOHHOW 4YEPTOM, HO
COXpAHSIETCS B JIETIE.
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[Tpunoxenne 13

k TimaBe 8 "dopmmpoBaHue u
opopmienue aen B 11110"

(DopMa JUCTA-3aBEPUTEISA A€1a

JIMCT-3ABEPUTEJIb JTEJIA Neo

B nene noamuTo (BJI0KEHO) U MPOHYMEPOBAHO

(urdpamMu U NPOMHUCHIO)
aucT(0B), B TOM YHUCJIE:

JUTEPHBIE HOMEDPA:
NPONYIIECHHBIE HOMEpPA:
+ JIMCTOB BHYTPEHHEW OMUCH:

Oco0eHHOCTH (PU3UYECKOTO COCTOSTHUS U Homepa nuctoB
dbopmupoBaHus Jena
1 2

HaunMmenoBaHue JODKHOCTH JIUIIA,
COCTABUBIIIETO 3aBEPUTEIBLHYIO
HAJIIHUCh IHoanuce Nuntumansl, haMuims

JlaTta
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['JIABA 9

ITEPEJAYA AEJI B APXMB OPITAHU3ALNU

Hena III1O, umerolne MOCTOSHHBIN, BpeMeHHbIA (cBbilie 10 JeT)
CPOK XpaHEHMs, U IO JIMYHOMY COCTaBy MOJJIEKAT Iepeade B apXuB
opranuzamuu. Jlemna I1ITO nepenaroTcs B COOTBETCTBUM € pa3pabOTaHHBIM
apXMBOM OpraHu3aluu rpauKkoM, YTBEPKICHHBIM PYKOBOJIUTEIEM
OpraHu3aluu.

Hnsa nepenaun aen III1O B apxuB cocTaBisSIETCS] ONMUCH JET B JBYX
sk3eMIuisipax (mpwioxkenue 14). Onun sx3emiuisip ocraercs B IO, a
BTOpPOU — MEPENACTCS B APXUB.

Jlena mnepenatrorcs B apxuB npenacemarenem IIIO. B o6owux
sK3eMIuIsipax onucu B rpade "llpumedanue” Kaxaoro 3arojioBka Jena
MPOCTABJISIIOTCSI OTMETKHU O HAJTMYUU JE.

Hena BpemenHoro (no 10 net) xpaHeHus B apXUB HE NEpeAaroTCs U
M0 UCTEUCHUH CPOKOB BPEMEHHOI'0 XPAaHEHUS MOJJICKAT YHUUTOKECHUIO B
YCTAHOBJICHHOM TIOPSIJIKE.
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[Tpunoxenue 14

k rnaBe 9 "llepemaua gen B
apXyB OpraHu3anuu”

dopma onucH J1eJ1 NOCTOSIHHOT0, BpeMeHHOro (cBbime 10 jier)
XPaHEeHUs U 10 JIMYHOMY COCTABY NEPBUYHOM NPO()COI03HOM OPraHU3aluu

HanmeHnoBanue opranuszamnuu VYTBEPXIIAIO

HaumenoBanue  nepBUYHOU [Ipencenarens 1110
podcor03HON OpraHu3anuu
pod P [Nogmuce  Muvimansl, pamust

Jlara
Omucek Ne
nen
(HaumMeHoBanue Kkame2opuu 0e’)
3a roj
Ne | Unpekc Ha3zanue Hara | KomuuectBo| Cpok | I[Ipume-
n/m| nena, pazzena, Jena | JIMCTOB B | XpaHEHWS | 4YaHUE
(ToMma, 3aro0JI0BOK ToMa, | zene (Tome, nena
yacTh) | Jena (ToMa, |4acTH) JaCTH) (Toma,
YaCTH) yacTn)™*
1 2 3 4 5 6 [

B manHyr0 O1mch BHECEHO

(yugppamu u nponucwio)
nei ¢ Neo 1o Ne B TOM YHUCJIE:
JUTEPHBIE HOMEpPA:
IPOIMYyIIEHHbIE HOMEpA:

HaunmenoBanue nomkHOCTH
COCTaBUTEIIS OIUCHU [Tonmuce Nuunuanel, haMunus

Jlara

Hauanshuk ciyx0s1 OV,
KaHIIEJISIpUM, OOIIEro oTAeaa U T.1.,
WM JOJLKHOCTHOTO JIMIIA, OTBETCTBEHHOTO
3a JIEJIONPOU3BOCTBO B OpraHU3aIin

[Tognmuce Wuunmanel, paMunvs
Jlara
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Ilepenan IS @7
(uughpamu u nponucwvio) (uughpamu u nponucwio)

PETUCTPATMOHHO-KOHTPOJIbHBIX KAaPTOYCK K JOKYMCHTAM.

HaumenoBanue 1o KHOCTH

pabOTHUKA, TIepe/IaBIIero Jaena IHoamuce Nuuimansl, pamMuims
larta
ITpunsin pI(S B

(yugpamu u nponucsio) (yugpamu u nponucwvio)

PETUCTPATMOHHO-KOHTPOJIbHBIX KAaPTOYCK K JOKYMCHTAM.

3aBenyromuil apXuBOM (HAMMEHOBAHHUE
JOJIXKHOCTH JIMIA, OTBETCTBEHHOTO 32
apXuB B OpraHU3alIMHN ) [Hognucy  Muuimansl, pamunus

Jlata

* I'pagha 6 He oghopmnsiemcss 8 onucsax oesl NOCMOSAHHO20 XPAHEHUS.



